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PREFACE. 


Very  few  men  engaged  in  farming,  market -gardening  and  tlie  like  have 
the  necessary  knowledge  for  keeping  accounts  of  their  transactions  in  the 
same  way  as  those  who  are  engaged  in  business  in  towns  and  industrial 
centres.  In  such  businesses,  especially  in  the  case  of  large  concerns,  the 
financial  side  is  a  department  by  itself ;  a  special  training  in  book-keeping 
is  necessary,  and  only  those  who  are  quick  at  figures  and  have  an  aptitude 
for  accounts  are  likely  to  prove  successful. 

A  comparatively  small  number  of  farmers  or  market -gardeners  have 
had  the  training  to  qualify  them  for  keeping  their  accounts  by  the  ordinary 
system  of  double  entry,  and  the  object  of  this  book  is  to  provide  a  simple 
method  of  book-keeping  which  will  give  farmers  and  others  a  thorough 
knowledge  of  their  financial  position,  without  demanding  too  much  of  their 
time  or  too  intimate  an  acquaintance  with  book-keeping. 

The  book  is  divided  into  two  parts,  the  first  of  which  is  made  as  simple 
as  possible  and  only  deals  with  such  books  as  are  absolutely  necessary  for 
the  keeping  of  accounts  in  a  most  elementary  way  ;  the  second  part  is  rather 
more  advanced,  the  accounts  being  kept  by  a  simple  method  of  double  entry, 
so  that  at  the  end  of  the  year  one  is  able  by  means  of  a  Profit  and  Loss 
Account  to  see  in  which  departments  of  the  business  the  results  have  been 
profitable,  and  under  which  headings  the  money  has  been  expended. 

It  will  be  found  that  the  system  adopted  in  Part  II.,  not  only  secures 
a  considerable  saving  in  time  and  trouble,  but  that  it  possesses  all  the 
advantages  which  are  obtained  by  keeping  accounts  by  the  ordinary  method 

of  double  entrv. 

For  advice  and  help  in  compiling  this  book  the  author's  thanks  are  due 
to  Mr.  M.  J.  R.  Dunstan,  Principal  of  the  South-Eastern  Agricultural  College, 
Wye,  to  Mr.  A.  D.  Hall,  Development  Commissioner,  to  Mr.  C.  S.  Orwin, 
Director  of  the  Institute  of  Agricultural  Economics  at  Oxford,  and  late 
Lecturer  in  Estate  Management  and  Book-keeping  at  the  South-Eastern 
Agricultural  College,  and  to  Mr.  J.  C.  Brown,  Vice-Principal  of  Harper  Adams 
Agricultural  College. 


A   SIMPLE    METHOD    OF   BOOK-KEEPOG 


FOR 


FARMERS    AND    MARKET-GARDENERS. 


Object  o! 
Book- 
keeping. 


if 


By  devoting  a  short  time  each  day  to  accounts  a  business  man  can  show  at 
the  end  of  each  financial  year  the  following  results  : — 

(a)  The  amount  of  money  invested  in  his  business ; 

(6)  His  profit  or  loss  resulting  from  the  year's  transactions ; 

(c)  His  cash  balance  in  bank  and  office ; 

(d)  The  amounts  owing  to  him  and  by  him. 

In  addition  to  the  above  information  he  is  able  to  find  out  in  the  event  of  a 
loss  how  that  loss  has  arisen ;  or,  if  the  profit  has  been  smaller  than  it  should 
have  been,  in  what  departments  the  expenses  have  been  too  heavy  or  where 
the  receipts  have  fallen  off.  It  will  therefore  give  him  some  idea  as  to  where 
economies  ought  to  be  practised ;  as  for  example  in  the  wages  bill,  foodstufis, 
tradesmen's  bills,  etc. ;  it  will  also  show  him  whether  he  is  drawing  out  of  the 
business  for  personal  expenses  more  than  he  is  entitled  to. 


Note- 
book. 


I     • 


PART    I. 
Book-keeping  by  Single  Entry. 

To  keep  accounts  by  single  entry,  which  is  the  system  adopted  in  Part  I.,  only 
two  books  are  actually  necessary,  namely,  a  Cash-hook  and  a  Ledger;  it  is  advisable, 
however,  to  have  in  addition  a  Note-book  (or  Waste-Book)  and  a  Wages-book. 
For  a  Market-gardener's  or  a  Dairyman's  business,  in  which  numerous  sales  take 
place  daily,  it  is  convenient  to  have  a  Sales-book  as  well,  whilst  for  Farmers  a 
Stock-book  and  a  Granary  book  should  also  be  kept. 

In  this  book,  which  may  be  an  ordinary  pocket-book,  every  transaction 
whether  of  sale  or  purchase,  should  be  entered,  and  all  particulars  as  to  date,  quantities, 
price  and  date  of  delivery  should  be  stated.  In  addition,  notes  may  be  made  of 
any  event  of  importance  that  takes  place,  and  to  which  a  reference  may  be  useful. 

From  the  Note-book  the  transactions  are  carried  to  the  Cash-book  or  Ledger, 
according  as  they  are  cash  or  credit  transactions. 


Cash- 
Book. 


Ledtfer. 


Debtor 

and 

Creditor. 


Personal 
Accounts. 


6 

It  is  a  cash  transaction  when  payment  for  goods  is  made  at  the  time  of  purchase 
or  sale,  and  such  transactions  must  be  entered  in  the  Cash-book.  In  this  book 
all  moneys  received  or  paid  are  entered,  the  receipts  being  on  the  left  (dd)it)  side, 
and  the  payments  on  the  right  {credit)  side. 

A  credit  transaction  is  one  when  payment  for  goods  is  not  made  at  the  time  of 
purchase  or  sale,  but  at  some  later  date ;  such  transactions  must  be  entered  in  the 
Ledger,  full  particulars  of  the  purchase  or  sale  being  given. 

To  be  able  to  keep  accounts  correctly,  and  to  know  on  which  side  of  each 
account,  namely  debit  (left)  or  credit  (right),  the  entries  should  be  made,  the  terms 
debtor  and  creditor  must  be  clearly  understood ;  this  knowledge  once  acquired 
makes  book-keeping  simple  and  easy.  A  debtor  is  a  person  who  has  received 
something  of  value,  namely  goods,  cash,  services  rendered,  etc.,  and  who  owes 
money  ;  a  creditor  is  a  person  who  has  given  Uf  something  of  value,  namely  goods, 
etc.,  and  to  whom  money  is  owed. 

Therefore  in  a  Personal  Account  in  the  Ledger  (namely  the  account  opened 
in  the  name  of  the  person  with  whom  a  credit  transaction  has  taken  place) 
goods  sold  to  that  person  are  entered  on  the  debit  side  of  his  account,  because 
the  person  receives  the  goods ;  on  the  other  hand  goods  bought  from  a  person 
are  entered  on  the  credit  side,  because  the  person  gives  up  the  goods.  Similarly* 
cash  received  by  the  Cash  Account  or  by  a  Personal  Account  is  entered  on  the  debit 
side  ;  cash  given  up  (paid  away)  on  the  credit  side.  In  other  words,  each  account 
is  debited  with  goods  or  cash  received,  and  credited  with  goods  or  cash  given  up. 

Example  of  a  Personal  Account  in  the  Ledger : — On  November  30th,  1905, 
I  sell  H.  Smith  3  cwt .  cheese  @.  60s. ;  on  December  26th  he  pays  me  cash  on  account 
£5,  the  balance  remaining  due. 


M 


Dr. 


H.  Smith,  10,  King  Street,  Bromley. 


Cr. 


1905 
Nov.  30 

To  cheese,  3  cwt.  at  60s.  . . 

£ 
9 

i. 
0 

d. 
0 

lUO.) 
Dec.  26 
„     31 

By  Cash 
„  Balance  carried  forwd. 

£ 
5 
4 

b 

0 

d. 

0 
0 

£0 

0 

0 

£9 

0 

0 

1906 

To  Balance  brought  forwd. 

1       4 

0 

0 

,, 



Explanation  of  the  above  example :— On  November  30th  Smith  receives 
the  cheese  ;  he  is  therefore  debtor,  and  the  amount  £9  is  entered  on  the  debit  side 
of  his  account.  On  December  26th  he  gives  up  cash  ;  in  this  case  he  is  creditor, 
and  the  amount  £5  is  entered  on  the  credit  side  of  his  account.  The  cash  £5  is 
also  entered  in  the  Cash-book,  the  entry  being  made  on  the  debit  side,  thus  : — '*  To 
H.  Smith,  £5."  It  is  entered  on  the  debit  side  because  the  Cash  Account  receives 
the  cash. 

Note  In  the  accounts  of  farmers,  fruit-growers  and   market -gardeners  very  few 

with  Ledger  entries  are  actually  necessary;    the  transactions  are  in  most  cases  casA 

reference  transactions,  and,  with  few  exceptions,  the  only  Ledger  accounts  which  are  required 
to  Ledger  a^e  the  outstanding  accounts  which  have  not  been  settled  at  the  end  of  the  year. 

Many  examples  of  Ledger  accounts  will  be  found  in  this  book,  but  these 

are  only  given  in  order  that  the  student  may  gain  a  thorough  knowledge  of  the 

principles  of  Book-keeping. 


Accounts. 
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i\ 


Balanc-  The  above  account  is  balanced  on  December  31st,  the  £5  being  deducted 

****  from  the  £9,  leaving  due  a  difference  or  balance  of  £4,  which  is  entered  on  the  smaller 

Accounts,  g-^g^  namely,  on  the  credit  side.  This  balance  is  carried  forward  to  the  debit  side 
to  start  the  next  year's  account.  The  reason  why  the  balance  crosses  over  is  as 
follows  : — On  December  31st,  before  balancing  the  account,  the  debit  side  was 
larger  than  the  credit  side  by  £4  ;  again  at  the  beginning  of  1906  the  debit  side  is 
larger  than  the  credit  side  by  £4,  thus  bringing  matters  back  to  the  same  position 
as  they  were  before  balancing,  namely,  that  Smith  has  received  £4  worth  of  goods 
for  which  he  has  not  paid. 

At  the  end  of  the  financial  year  all  the  accounts  in  the  Ledger,  and  the  cash 
account  in  the  Cash-book  are  balanced  in  the  way  described  above,  the  balances 
being  carried  to  the  Balance  Sheet  (see  page  8)  ;  they  are  carried  to  the  same  side 
in  the  Balance  Sheet  as  that  on  which  they  are  in  the  Ledger  and  Cash-book,  so 
that  in  the  case  of  the  example  shown  above,  the  £4  owing  by  Smith  would  be 
entered  on  the  right  hand  side  of  the  Balance  Sheet. 

Rules  for  balancing  : — 

1.  Add  up  both  sides. 

2.  Deduct  the  smaller  from  the  greater. 

3.  Put  down  the  balance  (difference)  on  the  smaller  side. 

4.  Add  up  both  sides  again  to  check  the  figures. 

5.  Enter  the  total  on  both  sides  on  the  same  level. 

6.  Carry  the  balance  down  to  the  opposite  side. 

Capital  Capital  is  the  money  invested  in  a  business.     This  account  is  opened  in  the 

Account.  Ledger,  and  the  easiest  way  to  understand  it  is  to  treat  it  as  the  farmer's  own 
Personal  Account.  At  the  beginning  of  each  financial  year  he  gives  up  to  the  business 
so  much  capital  (money  invested,  or  to  be  invested  in  stocking  the  farm),  and  he 
is  credited,  namely,  the  amount  is  entered  on  the  credit  side  of  his  account.  At  the 
end  of  the  year  he  receives  back  so  much  capital,  as  shown  by  the  Balance  Sheet 
(see  page  8),  namely  the  amount  which  he  would  realize  if  the  business  were  wound 
up,  an(^  he  must  accordingly  be  debited.  The  balance  of  the  two  sides  shows  whether 
a  profit  or  loss  has  been  made  on  the  year's  tJansactions ;  thus,  if  the  capital  is  larger 
at  the  end  of  the  year  than  it  was  at  the  beginning,  then  the  year's  business  has 
resulted  in  a  profit ;  if  it  is  smaller,  then  a  loss  has  been  made. 

Valua-  At  the  end  of  the  year  all  goods  and  live  stock  on  hand  are  valued  and  the 

tions.  different  items  are  entered  on  the  right  hand  side  of  the  Balance  Sheet.  It  is 
preferable  always  to  slightly  undervalue  than  to  overvalue.  In  the  case  of  Farm 
Implements,  Garden  Tools  and  Dairy  Utensils,  it  is  not  usual  to  value  each  article 
separately  every  year.  The  valuation  of  the  previous  year  is  taken  and  to  this 
is  added  any  implements,  etc.,  bought  during  the  year ;  from  the  sum  of  these  a 
deduction  of  from  10  per  cent,  to  12J  per  cent,  is  made  for  depreciation  by  wear 
and  tear  and  breakages.  For  example,  my  valuation  of  implements  on  December 
31st,  1905,  was  £220  ;  I  have  bought  during  the  year  1906  implements  worth 
£20  10s. ;  taking  off  10  per  cent,  for  depreciation,  their  valuation  on  December  31st, 
1906,  works  out  as  follows  : — 
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Balance 
Sheet. 
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Valuation,  December  31st,  1905 
Implements  bought  1906 


Less  10  per  cent,  depreciation 
Valuation  December  31st,  1906 


£    s.  d. 

220    0  0 

20  10  0 

240  10  0 

24    1  0 

216    9  0 


Opening 
the  Next 
Year's 
Accounts. 


Example 

worked 

out. 


Cash 
Book 
Entries. 


The  Valuations  on  a  farm  would  include,  in  addition  to  Implements,  Live 
Stock,  Roots,  Hay  and  Straw,  Foodstuffs,  Manures,  etc. 

In  the  case  of  boxes  and  baskets  used  for  sending  away  fruit,  etc.,  25  per  cent, 
to  30  percent,  depreciation  would  have  to  be  allowed,  as  the  wear  and  tear  is  very 

heavy. 

The  Balance  Sheet  shows  the  exact  financial  position  of  the  business— the 
amount  invested,  the  cash  in  hand,  the  valuations,  the  amounts  owing  to  and  by 

the  business,  etc. 

It  is  drawn  up  at  the  end  of  each  year ;  on  the  left  side  are  entered  the 
Liahilities,  namely,  the  amounts  for  which  the  business  is  liable,  such  as  amounts 
owing  by  the  business  to  sundry  creditors,  also  loans  and  mortgages  ;  on  the  right 
side  are  entered  the  Assets,  namely,  property  belonging  to  the  business,  such  as 
cash  in  hand,  valuations  and  amounts  owing  to  the  business  by  sundry  debtors. 

The  balance  of  the  two  sides  gives  the  Capital  invested  in  the  business  at  the 
end  of  the  year  ;  this  balance  (Capital)  is  entered  on  the  "  Liabilities  "side  of  the 
Balance  Sheet,  because  the  business  is  liable  for  the  money  invested  in  it.  The 
Capital  is  then  carried  to  the  Capital  Account  as  explained  on  page  7. 

At  the  commencement  of  another  year,  the  balances  in  the  Cash  Book  and  in 
all  the  accounts  of  the  Ledger  are  carried  forward  as  explained  on  page  7,  except 
in  the  case  of  the  Capital  Account ;  here,  the  Capital  at  the  end  of  the  year,  which 
is  always  on  the  debit  side,  is  carried  forward,  not  the  balance.  The  Capital 
crosses  over  to  the  other  side  like  the  balances  in  the  other  accounts. 

On  January  1st,  1905,  (1)  I  start  with  a  capital  of  £500  in  cash  ;  (2)  I  buy 
implements  £90  for  cash,  (3)  live  stock  £360  for  cash  ;  (4)  I  buy  foodstuffs  on  credit 
from  H.  Brown,  £40,  (5)  I  pav  wages  £80,  (6)  and  rent  £65.  (7)  I  sell  live  stock  for 
cash  £155,  (8)  I  sell  live  stock  on  credit  to  H.  Green  £100  (9)  and  he  pays  me  £80 
on  account.  At  the  end  of  the  year  my  Valuations  are  as  follows  :  Live  stock, 
£380,  foodstuffs  £10,  and  my  implements  depreciate  10  per  cent.  Show  the  result 
of  the  year's  transactions. 
Dr.  Receipts.  Payments.  Cr. 


1905 


1906 
Jan.  1 


To  Capital 

„  Live  Stock 
.  ,,  H.  Green 


To  Balance  brought  forwd. 


£ 

500 
155 

80 


£735 
I  180 


1905 


Dec.  31 


01  0 


By  Implements 
„  Live  Stock 
„  Wages 
..  Rent 


„  Balance  carried  forwd. 


f 

50 

360 

80 

65 


555 

180 


£735 


0 
0 
0 
0 

0 

0 


t^edger       Dr. 
Accounts. 


Dr. 

Capital  Account. 

Cr. 

1905 
Dec.  31 

To  Capital  carried  forwd. 

£ 
595 

£595 

s. 
0 

0 

d. 
0 

0 

1905 
Jan.    1 
Dec.  31 

1906 
Jan.    1 

1 

By  Cash 
„  Balance  Profit 

£ 

500 

95 

9. 
0 
0 

d. 
0 
0 

£595 

0 

0 

By  Capital  brought  forwd. 

595 

0 

0 

Dr. 

5.  Brown, 

Kennington. 

Cr. 

1905 
Dec.  31 

To  Balance  carried  forwd. 

£ 
40 

s. 
0 

d. 
0 

1905 

1906 
Jan.    1 

By  Foodstuffs 

By  balance  brought  forwd. 

£ 
40 

40 

s. 
0 

0 

d. 
0 

0 

Dr. 


H.  Green,  Newchurch. 


; 


Balance  Sheet. 


Liabilities. 


Assets. 


1  I 


Cr. 


1905 

To  Live  Stock 

To  Balance  brought  forwd. 

£ 
100 

s. 
0 

d. 
0 

0 

0 

1905 
Dec.  31 

By  Cash 

„    Balance  carried  fon\d. 

£ 

80 
20 

£100 

s. 
0 
0 

0 

d. 

0 
0 

£100 
20 

0 
0 

0 

1906 
Jan.     1 

1905 

£ 

s. 

d. 

1905 

£ 

s. 

d 

Dec.  31 

Amounts  owing  by  me 

H.  Brown 
Capital  carried  to  Capital 

40 

0 

0 

Dec.  31 

Cash  in  hand 
Valuations — 
Live  Stock 

180 
380 

0 
0 

0 
0 

Account 

595 

0 

0 

Foodstuffs 
Implements 
Amounts  owing  to  me 

10 
45 

0 
0 

0 

£635 

0 

0 

H.  Green 

20 

0 

0 

£635 

0 

0 

Explanation  of  the  Above  Entries. 

1.  Capital  £500.  The  Capital  Account  gives  up  to  the  Cash  Account  £500 
for  the  business  to  trade  with  ;  the  entry  is  made  on  the  credit  side  of  the  Capital 
Account.  The  Cash  Account  receives  this  £500  ;  the  amount  is  entered  on  the 
debit  side  of  the  Cash  Account. 

2.  Implements  £50.  The  Cash  Account  gives  up  £50  in  cash  ;  the  entry 
is  made  on  the  credit  side  of  the  Cash  Account. 

3.  Live  Stock  £360.    Like  the  last  item. 

4.  Foodstuffs  £40.  A  purchase  on  credit,  no  money  passing.  An  account 
for  H.  Brown  is  opened  in  the  Ledger ;  H.  Brown  gives  up  £40  worth  of  goods ; 
the  entry  is  made  on  the  credit  side  of  H.  Brown's  account. 
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5.  Wages  £80.     Like  item  No.  2. 

6.  Rent  £65.    Like  item  No.  2. 

7.  Zwe  /S^ocZ;  £155.  The  Cash  Account  receives  £155  in  cash  ;  the  entry 
is  made  on  the  debit  side  of  that  account. 

8.  Live  Stock  £100.  A  sale  on  credit.  An  account  for  H.  Green  is  opened 
in  the  Ledger.  H.  Green  receives  £100  worth  of  live  stock ;  the  entry  is  made  on 
the  debit  side  of  H.  Green's  account. 

9.  H.  Green  £80.  H.  Green  gives  up  £80  in  cash  ;  the  entry  is  made  on  the 
credit  side  of  H.  Green's  account.  The  Cash  Account  receives  the  £80  cash  ;  the 
amount  is  entered  in  the  Cash  Account  on  the  debit  side. 

On  December  31st,  the  accounts  except  the  Capital  Account  are  balanced. 
The  Cash  Account  shows  that  the  receipts  exceeded  the  payments  by  £180,  and 
that  this  is  the  amount  in  hand.  In  the  Ledger  H.  Brown's  account  shows  that 
£40  is  owed  to  him,  and  H.  Green's  account  that  £20  is  owed  by  him.  The  Balance 
Sheet  is  drawn  up  as  explained  on  page  8.  (Note  valuation  of  implements  ;  £5, 
namely  10  per  cent.,  is  deducted  for  depreciation  from  the  £50  worth  bought 
during  the  year,  leaving  £45  as  the  valuation  on  December  31st). 

The  total  Assets,  £635,  would  be  the  Capital  at  the  end  of  the  year,  if  there 
were  no  Liabilities ;  the  business,  however,  owes  £40  to  H.  Brown,  therefore  the  actual 
Capital  is  £595,  namely  the  difference  between  the  Assets  and  Liabilities.  This 
Capital  is  carried  to  the  debit  side  of  the  Capital  Account,  because  the  Capital 
Account  receives  back  at  the  end  of  the  year  the  money  invested  in  the  business 
at  that  date.  {For  the  purpose  of  balancing  the  books  the  various  items  in  the 
Balance  Sheet  are  treated  as  if  they  were  actually  cash.) 

Capital  There  is  now  on  the  credit  side  £500,  on  the  debit  side  £595.     The  Capital 

Account,   has,  therefore,  increased  from  £500  on  January  1st  to  £595  on  December  31st ; 
in  other  words,  a  profit  of  £95  has  been  made  as  a  result  of  the  year's  trading. 

Next  To  start  next  year's  accounts  the  balances  in  the  Cash  Account  and  Ledger 

Year's      ^re  brought  forward  except  in  the  case  of  the  Capital  Account ;  in  this  account  the 
Accounts.  Q(ip{i(ii  at  the  end  of  the  year  is  brought  forward  (see  pages  8  and  9). 


' 


1886. 
Jan.         1 
4 

J' 
5 


14 

31 

March      2 

5 

7 

9 

14 

24 


20 
31 

3? 
1 

o 


Dec. 


1? 
15 


20 
22 
23 

31 


11 


Example  1. 

A  Dairyman  started  business  with  a  Capital  of 

Bought  Dairy  Appliances 

Bought  Poultry 

Bought  300  galls.  Milk  @  7d. 

Bought  from  H.  Barker  200  gals.  Milk  @  7d. 

Bought  from  J.  Simpson  500  gals.  Milk  @  Id. 

Sold  200  lbs.  Butter  @  Is.  3d. 

Paid  Wages 

Sold  360  lbs.  of  Cheese  @  Sid. 

Sold  to  Brown  &  Son  240  lbs.  Cheese  @  8d. 

Paid  Wages 

Sold  300  lbs.  Butter  @  Is.  3d. 

Sold  to  Brown  &  Son  300  lbs.  Cheese  @  8d. 

Paid  H.  Barker 

Paid  J.  Simpson 

Sold  Poultry 

Sold  54  gals.  Milk  @ls. 

Sold  20  pints  Cream  (g  Is.     .  . 

Sold  10  lbs.  Cheese  @  9d. 

Paid  Rates  and  Taxes 

Paid  Wages 

Bought  Dairy  Appliances 

Bought  150  gals.  Milk  @ld. 

Bought  from  H.  Barker  600  gals.  Milk(g)  7d. 

Bought  from  J.  Simpson  300  gals.  Milk  @  Id. 

Sold  to  Brown  &  Son  300  lbs.  Cheese  @  7Jd. 

Sold  to  Brown  &  Son  400  lbs.  Cheese  @  8d. 

Sold  150  lbs.  Butter  @  Is.  6d. 

Sold  Poultry 

Received  from  Brown  &  Son 

Sold  200  lbs.  Butter  @  Is.  6d. 

Sold  to  Brown  &  Son  160  lbs.  Cheese  @  9d. 

Sold  to  Brown  &  Son  240  lbs.  Cheese  @  8d. 

Paid  one  year's  Rent  due  this  day 

Sold  12  dozen  eggs  @  Is. 


Valuations  : — 

Dairy  Appliances 
Poultry 
Butter 
Cheese 

N.B.— In  the  above  and  following  examples  the  transactions  are  cash 
transactions,  when  no  name  is  mentioned,  except  such  items  as  March  24th  and 
December  22nd,  which  are  clearly  cash  transactions. 


£  s.  d. 

.  500  0  0 

.  400  0  0 

.  20  0  0 

.   8  15  0 

5  16  8 

.  14  11  8 

.  12  10  0 

.   9  8  6 

.  12  15  0 

8  0  0 

.   8  7  3 

.  18  15  0 

.  10  0  0 

.   5  0  0 

.  10  0  0 

8  0  0 

.   2  14  0 

.   1  0  0 

7  6 

4  7  6 

.   8  3  4 

.  15  6  0 

.   4  7  6 

.  17  10  0 

.   8  15  0 

.   9  7  6 

.  13  6  8 

.  11  5  0 

.  10  10  0 

.  30  0  0 

.  15  0  0 

.   6  0  0 

8  0  0 

.  40  0  0 

12  0 

£374 

£26 

£45 

£47 

12 
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Example  2  (No.  1  continued). 

This  example  is  a  continuation  of  No.  1,  and  therefore 
opened  as  explained  on  page  8. 

1887. 


the  accounts  must  be 


June 


July 


Nov. 


Dec. 


21 

30 

1 

15 
16 

19 


2 

)j 

j> 
9 


55 

3 
20 
21 
22 

>» 


2  Sold  to  Brown  &  Sons  180  lbs.  Cheese  @  8Jd. 
„     Sold  to  Brown  &  Sons  200  lbs.  Cheese  @  7  Jd. 

3  Paid  Wages 

20     Bought  from  H.  Barker  300  galls.  Milk  @  7d. 

Bought  from  J.  Simpson  400  gals.  Milk  @  7d. 

Received  from  Brown  &  Sons 

Owed  Half  Year's  Rent  to  Landlord 

Paid  Rates  and  Taxes 

Paid  Half  Year's  Rent  due  30th  June 

Sold  250  lbs.  Butter  @  Is.  3d. 

Sold  16  pints  Cream  @  Is.     . . 

Paid  Wages 
20    Sold  Poultry  and  Eggs 
24     Bought  two  Churns  @  £4  7s.  6d. 
31    Paid  H.  Barker 

Paid  J.  Simpson 

Sold  to  Brown  &  Sons  150  lbs.  Cheese  @  6d. 

Sold  to  Brown  &  Sons  200  lbs.  Cheese  @  7d. 

Sold  300  lbs.  Butter  @  Is.  4d. 

Sold  Poultry  and  Eggs 

Bought  from  H.  Barker  400  gals.  Milk  @  7d. 

Bought  from  J.  Simpson  500  gals.  Milk  @  7d. 

Bought  140  gals.  Milk  @  7d. 

Paid  Wages 

Sold  Poultry  and  Eggs 

Sold  280  lbs.  Butter  @  Is.  6d. 

Sold  20  pints  Cream  @  Is.     . 
23    Received  from  Brown  &  Sons 

27  Paid  J.  Simpson 
„     Paid  H.  Barker 

28  Sold  200  lbs.  Butter  @  Is.  4d. 

29  Sold  40  lbs.  Cheese  @  9d. 

30  Sold  20  dozen  Eggs  @  Is.  Id. 

31  Owed  Half  Year's  Rent 
Sold  to  Brown  &  Sons  240  lbs.  Cheese  @  8d. 
Sold  to  Brown  &  Sons  360  lbs.  Cheese  @  7Jd. 


55 


J> 


VcUuations  :- 


Dairy  Appliances 
Cheese 
Butter 
Poultry 


£ 

s.  d. 

.   6 

7  6 

.   6 

5  0 

.   9 

3  1 

.   8 

15  0 

.  11 

13  4 

.  30 

0  0 

.  20 

0  0 

4 

5  3 

.  20 

0  0 

.  15 

12  6 
16  0 

'.       9 

4  0 

.  18 

7  6 

.   8 

15  0 

.  25 

0  0 

.  20 

0  0 

.   3 

15  0 

.   5 

16  8 

.  20 

0  0 

.   4 

9  10 

.  11 

13  4 

.  14 

11  8 

4 

1  8 

.   7 

8  9 

.  19 

0  5 

.  21 

0  0 

1 

0  0 

.  10 

0  0 

.  15 

10  0 

.  10 

0  0 

.  13 

6  8 

.   1 

10  0 

1 

1  8 

.  20 

0  0 

.   8 

0  0 

.  11 

5  0 

£364 

£50 

£40 

£4 

5 

Rent.  (See  item  June  30th.)     The  half  year's  rent  is  due  this  day  to  the  landlord, 

but  is  not  paid  till  July  15th.  An  Account  for  the  landlord  is  opened  in  the 
Ledger,  and  the  rent  owing  is  entered  on  the  credit  side  ;  not  because  the  landlord 
gives  up  the  rent,  but  because  he  gives  up  the  use  of  the  farm  for  which  rent  is  due. 
On  July  15th,  when  the  rent  is  paid,  the  amount  is  entered  on  the  debit  side, 
because  the  landlord  receives  cash.  This  amount  is  also  entered  on  the  credit 
side  of  the  Cash  Account,  because  the  Cash  Account  gives  up  the  cash. 


1888. 

Jan.         1 

6 

8 

15 

55 

55 

20 

55 

30 

5» 

55 
55 
55 
55 
55 
55 

Feb.  10 
17 
24 

55 

28 
June  30 
Julv         1 

10 

55 

20 

31 

Dec.         1 

55 

10 
12 

55 

20 


Example  3  (No.  1  continued). 


Is  3d. 


(@6d. 


Bought  150  gals.  Milk  (g  7d. 
Received  from  Brown  &  Son 
Sold  Poultry  and  Eggs 
Paid  Wages 

Bought  from  H.  Barker  400  gals.  Milk  @  7d. 
Bought  from  J.  Simpson  300  gals.  Milk  @  7d. 
Sold  210  lbs.  Butter  @  Is.  4d. 
Sold  50  lbs.  Cheese  @  8d. 
Sold  to  Smith  &  Go.  250  lbs.  Butter  @ 
Paid  H.  Barker 
Paid  J.  Simpson 
Sold  Poultry  and  Eggs 
Sold  to  Brown  &  Sons  250  lbs.  Cheese 
Sold  to  ditto  300  lbs.  Cheese  @  8d. 
Sold  to  Landlord,  2  tons  Hay  @  £4 
Sold  to  ditto  1 J  tons  Straw  @  £2 
Paid  Landlord  balance  of  his  account 
Paid  Rates  and  Taxes 
Paid  Wages 

Sold  to  Smith  &  Co.,  300  lbs.  Butter 
Received  from  Smith  &  Co.  . . 
Sold  40  gals.  Milk  (g  Is. 
Owed  to  Landlord  half  year's  Rent 
Bought  1  Cheese-press 
Bought  2  Butter-workers  @  38s. 
Sold  10  pints  Cream  @  Is. 
Sold  50  lbs.  Butter  @  Is.  4d.  . . 
Received  from  Brown  &  Son 
Paid  Landlord  half  year's  Rent,  due  June  30 
Bought  from  H.  Barker  300  gals.  Milk  @  7d. 
Bought  from  J.  Simpson  200  gals.  Milk 
Paid  Wages 

Sold  240  lbs.  Cheese  @  7d.     .  . 
Sold  300  lbs.  Cheese  at  7d.     . . 
Paid  H.  Barker  balance  of  his  Milk  Account,  less  3s. 
discount 


Is.  2d. 


7d. 


4d 


£  s. 

d. 

4  7 

6 

20  0 

0 

7  0 

0 

5  3 

4 

11  13 

4 

8  15 

0 

14  0 

0 

1  13 

4 

15  12 

6 

10  0 

0 

10  0 

0 

8  9 

6 

6  5 

0 

10  0 

0 

3  2 

4 

5  4 

3 

17  10 

0 

30  0 

0 

2  0 

0 

20  0 

0 

4  10 

0 

10 

0 

3  6 

8 

20  0 

0 

8  15 

0 

5  16 

8 

6  8 

4 

7  0 

0 

11  5 

0 

Discount 
Entries. 
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1888.  £   s.    d 

Dec.       20     Paid  J.  Simpson       ..  ..  ..  ..  ..500 

21     Received  from  Brown  &  Son,  balance  of  their  account,  less 

3s.  9d.  discount 
31     Owed  to  Landlord  half-year's  Rent 

Vahations : — 

Dairy  Appliances        . .  . .  . .  . .         £350 

Butter  . .  . .  . .  . .  . .  £33 

Poultry        . .  . .  . .  . .  . .  £47 

Groods  sold  to  the  landlord  (item  January  30th)  are  entered  on  the  debit  side 
of  the  landlord's  account,  being  a  set-off  against  the  rent. 

(See  items  December  20  and  21.)  When  payment  is  made  for  goods 
bought  or  sold  on  credit,  and  discount  is  allowed,  the  entries  are  made  as  follows  : — 
Ledger — the  discount  allowed  and  the  cash  paid  are  both  entered  on  the  same  side. 
Cash  Book — only  the  cash  is  entered. 

Exam'ple  of  ledger  entry.  I  sell  goods  to  W.  Smith  value  £3  5s.,  and  allow 
him  discount  5s. 


Dr. 

w. 

SmitHj 

Maidstone. 

Cr. 

1905 
Jan.     6 

To  Goods 

£ 
3 

s. 
5 

d. 

0 

19U5 
Jan.  15 

By  Cash 
„  Discount 

£ 
3 

3. 
0 
5 

d. 
0 
0 

3 

5 

0 

£3 

5 

0 

Example  4. 


1889. 
On  Jan.  1 
4 


Feb. 


Mar. 


April 


>» 
5 

8 

10 

31 

15 

28 

10 
31 

>> 
4 

30 


A  Farmer  started  with  a  Capital  of 
Bought  15  Cows  @  £16 
Bought  3  Horses  @  £30 
Bought  Implements 
Bought  10  Pigs  @  50s. 
Bought  60  Sheep  @  40s. 
Sold  H.  Smith  Milk  for  January 
Paid  Wages 

Bought  Cattle  Food  from  J.  Simpson 
Sold  H.  Smith  Milk  for  February 
Paid  Wages 
Bought  10  Cows  @  £15 
Sold  H.  Smith  Milk  for  March 
Paid  Wages 

Received  from  H.  Smith 
Sold  H.  Smith  Milk  for  April 
Paid  Wages 
June      ZO    Owed  Half  Year's  Rent  to  Landlord 


£ 

s. 

d. 

1,000 

0 

0 

240 

0 

0 

eo 

0 

0 

55 

0 

0 

25 

0 

0 

120 

0 

0 

ZO 

7 

6 

13 

6 

8 

20 

0 

0 

31 

2 

0 

12 

10 

0 

150 

0 

0 

48 

2 

6 

12 

9 

4 

100 

0 

0 

55 

3 

3 

14 

0 

0 

75 

0 

0 

1889. 
Sept. 

Oct. 

Nov. 


15 


15    Sold  20  Sheep  @  60s. 

20    Sold  H.  Smith  Milk  for  September 

ZO    Paid  Wages 

1 
31 


5> 


>> 


Dec. 


Sold  20  qrs.  Wheat  @  30s.      .  . 
Sold  to  H.  Smith  Milk  for  October 
Paid  Wages 
Paid  Taxes 

Paid  Taxes  (Landlord's) 
,,     Paid  Half  Year's  Rent  due  June  30th  less  Taxes 
10     Bought  7  tons  Bone  Manure  @  £5 

18  Sold  20  Pigs  @  60s. 

19  Sold  Milk 
Received  from  H.  Smith 
Paid  House  Expenses 
Owed  Half  Year's  Rent  to  Landlord     . . 
Paid  Landlord  on  account  of  Rent 


31 


£    s. 

d. 

..     60    0 

0 

. .     41    5 

0 

. .     15    2 

6 

..     30    0 

0 

. .     37     3 

6 

..     12    2 

0 

.       4  10 

0 

.       1  13 

4 

.     35    0 

0 

.     60    0 

0 

10 

6 

.  120    0 

0 

.  150    0 

0 

.     75    0 

0 

.     30    0 

0 

£535 

£80 

£100 

£45 

Valuations : — 

Live  Stock  . . 

xiorses  ..  «a  .,  ,.  ., 

Corn  . .  « ,  . .  . .  . , 

Lnplements 

Payments  (See  item  Nov.  2.)  Property  Tax  (Income  Tax)  and  Land  Tax  are  landlord's 
by  the  charges  on  the  premises  and  land  which  the  tenant  hires.  They  are  usually 
ofTbehaif  P*^*^  ^7  ^^®  tenant  and  deducted  from  the  next  half-yearly  payment  of  rent.  These 
of  the  taxes  are  entered  in  the  landlord's  account  in  the  Ledger  on  the  debit  side  and  are  a 
Landlord,  set-off  against  the  rent  ;  they  are  entered  at  the  same  time  on  the  payment  side  in 

the  Cash  Book.     Any  other  payments  by  the  tenant  for  the  landlord,  such  as 

materials  for  repairs,  are  treated  in  the  same  way. 

Example  of  Ledger  entry. 


Dr. 

Landlord's  Account. 

Cr. 

1906 
Feb-  15 
May  16 
Sept.  29 

To  Taxes 
„  Cheque 
„  Balance  carried  forwd. 

£ 

26 

30 

S. 

5 
15 

0 

d. 

0 

2 

0 

1905 
Mar.  25 

1906 
Sept.  29 

1906 

By  Half  Year's  Eent     . . 
„  Ditto 

By  Balance  brought  forwd. 

£ 
30 

30 

s. 
0 

0 

d. 

0 
0 

• 

£60 

0 

£60 
£30 

0 
0 

0 
0 

Expenses 


House  or  (See  item  Dec.  31st.)     A  man  in  business  is  entitled  to  draw  out  periodically 

R*^Jl*t?-  certain  sums  on  account  of  the  profits  he  is  making ;   the  total  amount  paid  out 

of  the  business  for  this  purpose  and  used  for  House  or  Personal  Expenses  must 

be  entered  on  the  payment  side  of  the  Cash-book  and  on  the  debit  side  of  the  Capital 

Account. 

Explanation  of  the  entry  in  the  Capital  Account : — ^the  Capital  Account  (namely, 

his  own  Personal  Account)  is  debited,  because  he  receives  cash  from  the  business. 


1^ 

As  there  are  usually  several  of  these  drawings  during  the  year,  an  account 
should  be  opened  in  the  Ledger  for  "  House  Expenses,"  and  each  item  posted  from 
the  Cash  Book  to  the  debit  side.  In  addition  to  the  actual  cash  debited  to  the 
House  Expenses  Account,  the  total  of  all  Farm  or  Market  garden  produce  consumed 
by  the  House  during  the  year  should  be  debited  to  this  account,  the  balance  of 
which,  at  the  end  of  the  year,  is  carried  to  the  Capital  Account. 
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House  Expenses. 


Jan. 

8 

15 

Feb. 

9 

28 

Mar. 

10 

17 

Mav 

16 

31 

June 

8 

10 

30 

July 

8 
20 

31 

Aug. 

2 
31 

Sept. 

10 
30 

Oct. 

13 

21 

Dec. 

31 

>» 

It 

>> 

Example  5  (No.  4  continued). 

Bought  10  Bullocks  @  £10     . . 
Bought  from  J.  Simpson  : 

1  ton  Nitrate  of  Soda 

2  tons  Superphosphate  @  55s 
Sold  H.  Smith  Milk  for  January 
Sold  10  Sheep  @  55s. 
Paid  Wages 

Sold  H.  Smith  Milk  for  February 
Paid  Landlord  balance  of  Account  due  for  1889 
Bought  from  J.  Simpson,  5  tons  Linseed  Cake 
Bought  10  Pigs  @  20s. 
Sold  H.  Smith  Milk  for  May 
Sold  10  Bullocks  @  £17 
Bought  Implements 
Paid  Wages 

Owed  Half  Year's  Rent 
Sold  40  qrs.  of  Oats  @  20s. 
Received  from  H.  Smith 
Sold  H.  Smith  Milk  for  July 
Sold  6  Pigs  @  50s. 
Paid  Wages 

Paid  Half  Year's  Rent  due  30th  June 
Sold  H.  Smith  Milk  for  September 
Bought  from  J.  Simpson  4  tons  Bran  @  £5 

3  tons  Bean  Meal  @  £7 
Paid  J.  Simpson 

Sold  to  Landlord  30  qrs.  Oats  @  23s. 
Paid  House  Expenses 
Sold  Milk  and  Butter 
Smith  fails  and  pays  10s.  in  the  £ 
Owed  Half  Year's  Rent 


£7 


Cr. 


1905 
Jan.  31 
May  31 
Sept.  29 

»     29 

To  Cash 
„  Cash 
„  Cash 
„  Yarm 

•  • 

•  • 

Produce 

! 

£ 

30 
35 
15 

20 

a. 
0 
0 
0 
0 

d. 
0 
0 
0 
0 

1905 
Sept.  29 

By  Capital  Accojint 

£ 
100 

8. 

0 

d. 
0 

ElOO 

0 

0 

£100 

(I 

0 

£  s.  d. 

.  100  0  0 

10  0  0 

5  10  0 

32  2  6 
27  10  0 
23  19  8 

33  2  0 

35  0  0 

10  0  0 

41  2  0 

170  0  0 

15  0  0 

27  3  3 
75  0  0 
40  0  0 

120  0  0 

31  4  6 

15  0  0 

34  17  0 

28  7  6 


90    0  0 

34  10  0 

150    0  0 

4     7  6 

75    0  0 


Valuations 


Live  Stock   .  . 

Corn 

Horses  and  Implements 

Foods 


£604 
£75 

£130 
£20 


Bad 
Debt. 


(See  Item  Dec.  31.)  When  a  person  fails,  and  is  only  able  to  pay  a  part  of 
the  amount  due  from  him,  the  cash  received  must  be  entered  in  his  account  in 
the  Ledger  in  the  usual  way,  the  remainder  being  entered  as  a  "  Bad  Debt,"  both 
on  the  credit  side.     In  the  Cash  Book  only  the  cash  actually  received  is  entered. 

Example  of  Ledger  entry.     I  sell  goods  to  W.  Smith,  who  pays  10s.  in  the  £. 

^''  W.  Smith,  Maidstone.  Cr. 

1905 
Jan.     6 


To   Goods 


£3 


1905 
July  31 


By  Cash  t^  10s.  in  the  £ 
„  Bad  Debt 


£ 
1 
1 


£3 


s. 
12 
12 


6 
6 


1891. 


Jan. 


< 


4 

8 

11 

13 

15 

Feb. 

10 

28 

Mar. 

15 

26 

?5 

27 

Mav 

13 

June 

30 

Julv 

10 

16 

Aug. 

;5 
1 

31 

Sept. 

2 

10 

Oct. 

31 

Nov. 

2 

20 

30 

Example  6. 

A  Farmer  started  Business  with  a  Capital  of 
Paid  for  Tenant-Right 
Bought  15  Cows  @  £20 

Bought  10  Pigs  @  50s 

Bought  2  Horses  @  £30 

Drew  Cheque  for  Office  Cash 

Paid  Wages  (Office  Cash) 

Paid  for  Stamps,  Stationerv,  etc.  (Office  Cash) 

Bought  60  Sheep  (g  40s.    "   . . 

Sold  M.  Hamilton,  Milk  for  February  . . 

Bought  Cattle  Food  from  H.  Williams  . . 

Paid  Veterinary-Surgeon  (Office  Cash) 

Drew  Cheque  for  Office  Cash 

Paid  Wages  (Office  Cash) 

Sold  20  Sheep  @  60s. 

Owed  to  Landlord,  Half  Year's  Rent  .  . 

Drew  cheque  for  Office  Cash  .  . 

Paid  Blacksmith's  Account  (Office  Cash) 

Paid  Wages  (Office  Cash) 

Paid  Landlord  Rent  due  30th  June       . .      . 

Sold  M.  Hamilton  Milk  for  August 

Paid  H.  Williams      .  . 

Sold  Poultry  for  Office  Cash 

Sold  M.  Hamilton  Milk  for  October      . . 

Paid  for  Stationery,  etc.  (Office  Cash) 

Sold  Poultry  for  Office  Cash 

Sold  M.  Hamilton  Milk  for  November  . . 


£ 

s. 

d. 

.  800 

0 

0 

.   125 

0 

0 

.  300 

0 

0 

.     25 

0 

0 

.     60 

0 

0 

.     20 

0 

0 

.     11 

15 

0 

1 

5 

0 

.  120 

0 

0 

.     32 

0 

0 

.     40 

0 

0 

1 

7 

2 

15 

0 

0 

11 

10 

10 

eo 

0 

0 

70 

0 

0 

10 

0 

0 

4 

5 

6 

12 

4 

5 

65 

0 

0 

15 

0 

0 

9 

8 

3 

55 

0 

0 

2 

5 

0 

8 

10 

0 

53 

0 

0 

18 


1891. 
Dec. 


1 
31 

jj 
>» 
>> 


Valuations 


Paid  Wages  (Office  Cash) 
Sold  M.  Hamilton  Milk  for  December 
Owed  to  Landlord,  Half  Year's  Rent 
Paid  Household  Expenses 
Received  from  M.  Hamilton  .  . 


£ 

s. 

d. 

12 

7 

6 

15 

0 

0 

70 

0 

0 

100 

0 

0 

100 

0 

0 

£510 

£55 

£20 

£150 

Live  Stock 
Horses 
Poultry 
Tenant-right  .  . 

Bank  and  When  a  Bank  Account  as  well  as  a  Cash  Account  is  kept,  the  receipts  and 
c"*h*  payments  of  both  accounts  are  kept  separate  :  either  in  two  different  cash 
Accounts,  books  or  in  separate  columns  in  the  same  Cash  Book. 

Whenever  cash  is  required  for  "  Office  "  purposes,  such  as  for  wages,  stamps, 
etc.,  a  cheque  is  drawn  for  the  amount  required,  and  the  amount  is  entered  in  the 
Cash  book  twice,  first  on  the  credit  side  as  a  payment  by  the  Bank,  and  secondly 
on  the  debit  side  as  an  Office  Cash  receipt.  Similarly  when  money  is  paid  from 
the  Office  Cash  to  the  Bank,  two  entries  are  made — on  the  credit  side  of  Office 
Cash  and  on  the  debit  side  of  Bank  Cash. 

Bank  receipts  and  payments  and  Office  receipts  and  payments  are  balanced 
separately  at  the  end  of  the  year,  and  both  balances  are  carried  to  the  Balance 
Sheet. 

Example  : — A  cheque  is  drawn  for  Office  Cash  for  £10  on  January  5th,  and  £5 
is  paid  into  the  Bank  on  January  10th. 


Dr. 


Receipts. 


Payments. 


Bank. 


Office. 


Bank. 


Cr. 

Office. 


1905 
Jan.     5 
..     10 


To  Bank 
„     Office 


£ 


Oi   0 


£ 
10 


s. 


d. 

0 


1905 
Jan.     5 
„10 


By  Office 
„  Bank 


£ 
10 


Tenant- 
ritfht. 


jVo^g  ;_In  the  previous  example  and  in  those  following  all  receipts  are  paid 
into  the  bank  and  all  payments  are  made  by  cheque  unless  otherwise  stated. 

Tenant-right  is  the  valuation  paid  by  an  incoming  tenant  to  an  outgoing 
tenant  for  unexhausted  improvements,  and  for  work  done  by  the  latter  for 
which  he  has  received  no  return  or  only  partial  return,  as  for  example  the  root 
crop  on  a  farm  in  the  case  of  a  Michaelmas  hiring,  or  the  fruit  trees  in  a  market- 
garden.  Tenant-right  is  entered  in  the  Balance-sheet  with  other  valuations,  as 
explained  on  page  7.  Legally  the  valuation  is  made  from  the  outgoing  tenant  to 
the  landlord,  and  then  from  the  landlord  to  the  incoming  tenant,  and  on  some 
estates  this  is  the  custom.  As  a  rule,  however,  the  above  arrangement  is  generally 
carried  out. 


ij 
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1892. 

Jan.  5 
21 
26 
31 

Feb.  15 
27 

Mar.  9 
15 
27 
31 

April  20 
30 
10 
27 
30 
11 
15 
20 

Aug.  27 
1 
4 
5 


June 


Julv 


Sept. 


Oct. 
Dec. 


31 

3 

31 

>> 
>> 
>> 

>> 


Example  7  (No.  6  continued). 

Drew  a  cheque  for  Office  Cash 

Paid  taxes  (of  which  £2  10s.  was  for  landlord's  taxes) 

Paid  Wages  (Office  Cash) 

Sold  M.  Hamilton  Milk  for  January 

Sold  Poultry  (Office  Cash) 

Paid  Landlord's  Account 

Sold  Milk  (Office  Cash) 

Paid  Wages  (Office  Cash) 

Paid  Saddler  (Office  Cash) 

Sold  M.  Hamilton  Milk  for  March 

Drew  a  cheque  for  Office  Cash 

Paid  Stamps,  etc.  (Office  Cash) 

Bought  6  Cows  @  £18 

Bought  20  Pigs  @  30s. 

Owed  to  Landlord  Half  Year's  Rent 

Received  of  M.  Hamilton 

Drew  a  cheque  for  Office  Cash 

Paid  Wages  (Office  Cash) 

Paid  Landlord's  Account 

Sold  18  Pigs  @  503. 

Sold  Poultry  (Office  Cash)      . . 

Sold  Milk  (Office  Cash) 

Paid  Wages  (Office  Cash) 

Sold  M.  Hamilton,  Milk  for  October 

Received  of  M.  Hamilton 

Paid  H.  Williams  his  account,  less  5 

Sold  Landlord  3  tons  Hay  @  65s. 

Owed  to  Landlord  Half  Year's  Rent 

The  Bankers  charged  for  commission  and  interest 

Paid  House  Expenses 


per  cent,  discount 


Valuations : — 

Live  Stock   . 
Horses 
Tenant-right 
Poultry 


£ 

s. 

d. 

15 

0 

0 

5 

14 

5 

14 

15 

0 

35 

0 

0 

7 

8 

6 

8 

9 

0 

15 

14 

6 

4 

3 

3 

25 

0 

0 

10 

0 

0 

1 

2 

6 

70 

0 

0 

100 

0 

0 

15 

0 

0 

12 

7 

6 

6 

8 

6 

8 

5 

0 

12 

5 

6 

56 

0 

0 

;ount 

130 

0 

0 

70 

0 

0 

3 

2 

6 

160 

0 

0 

£590 

£50 

• 

xizO 

£20 

Bankers' 
Charges. 


(See  item  Dec.  31st.)  Bankers  balance  their  customers'  accounts  half  yearly 
and  make  a  certain  charge  for  keeping  these  accounts ;  the  item  appears  in  the 
passbook*  as  "  Commission  and  Interest,"  or  "  Bankers  Charges."  This  amount 
is  entered  in  the  Cash  Book  like  other  Bank  payments  on  the  credit  side  of  the  Bank 
column,  namely  "  By  Bankers'  charges."  The  word  "  Interest  "  would  only  appear 
when  the  account  was  overdrawn. 


*  The  pas.sbook  is  a  small  account  book  kept  by  the  bankers  for  ear«h  customer's  account. 
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21 


Bank  Jt  will  be  found  on  balancing  the  Cash  Book  in  the  above  example  that  the 

Overdraft.  Bank  balance  appears  on  the  debit  side  ;  in  other  words  the  payments  have  exceeded 

the  receipts  and  the  farmer  has  overdrawn  his  account  at  the  bank.     He  is  liable 

to  the  bankers  for  the  amount  overdrawn,  and  the  amount  must  be  entered  on  the 

Liability  side  of  the  Balance  Sheet  thus  : — "  Bankers'  overdraft.' 


U 


Example  9  (No.  8  continued). 


Example  8. 

£   s. 

1 

d. 

A  Farmer  started  business  with  a  capital  of 

.  950    0 

0 

Bought  Live  Stock 

.  395    0 

0 

Bought  Horses 

.     77    0 

0 

Uiew  cheque  for  Office  Cash 

.     15    0 

0 

Paid  Wages  (Office  Cash) 

.     11  15 

0 

Paid  for  stamps,  etc.  (Office  Cash)              . .         '     . . 

.       1    5 

0 

Bought  Sheep 

.  140    0 

0 

Paid  Railway  Expenses  (Office  Cash) 

12 

6 

Drew  cheque  for  Office  Cash 

.     15    0 

0 

Paid  Wages  (Office  Cash)             

.     12    2 

^            J 

Sold  H.  Harris  Milk       .  .             . . 

.     40    0 

0                         *^^ 

Bought  Cattle  lood  of  J.  King     . .             . .             . . 

.     50    0 

0 

Paid  Veterinary  Surgeon  (Office  Cash)       . . 

.       1     7 

2 

Sold  H.  Harris  Milk 

.     55    0 

0 

Bought  10  Cows 

.  170    0 

0 

Received  from  H.  Harris 

.     75    0 

0 

Sold  Sheep      .  .             .  .              .  .             .  .             .... 

.     75    0 

0 

Half  Year's  Rent  owing  to  Landlord          . .             .... 

.     70    0 

0 

Paid  Blacksmith's  account  (Office  Cash)    .  . 

.       2    4 

5 

Paid  Landlord's  account 

Sold  W.  Williams  Milk                . .             . .             . .             . . 

'.     10    0 

0 

Paid  J.  King 

.     30    0 

0 

Sold  Poultry  (Office  Cash) 

.       9    8 

3 

Sold  H.  Harris  xMilk       . .             . .             

.     60    0 

0 

Paid  Wages  (Office  Cash) 

.     13    5 

0 

Sold  Milk  (Office  Cash)                 

.       8    6 

6 

Sold  W.  Williams  Milk                 .  .        .  .    .\             . . 

.       5    0 

0 

Paid  Market  Expenses  (Office  Cash) 

7 

8 

Paid  Household  Expenses 

.  100    0 

0 

Sold  Poultry  (Office  Cash)       ....       ....       ....       .... 

.       8  10 

0 

Sold  H.  Hams  Milk 

.     70    0 

0 

Paid  Wages  (Office  Cash) 

.     12     7 

6 

Sold  W.  Williams  Milk                 

.     15    0 

0 

Half  Year's  Rent  owing  to  Landlord 

.     70    0 

0 

Valuations  : — 

Livestock                  £51 

0 

Horses          . .             . .             .  •             . .             . .  •        £7 

0 

ii 

Tenant-right               ..             ..             ..             ..         £20 

0 

Foods           . .             . .             . .             . .             . .          £1 

8 

Received  of  W.  Williams 

Drew  a  cheque  for  Office  Cash 

Received  of  H.  Harris 

Paid  Wages  (Office  Cash) 

Sold  H.  Harris  Milk       .  . 

Sold  W.  Williams  Milk 

Paid  Market  Expenses  (Office  Cash) 

Sold  Poultry  (Office  Cash) 

Paid  Landlord 

Sold  Milk  (Office  Cash) 

Paid  Wages  (Office  Cash) 

Paid  Saddler  (Office  Cash) 

Sold  H.  Harris  Milk 

Sold  W.  Williams  Milk 

Drew  a  cheque  for  Office  Cash 

Paid  Stamps,  etc.  (Office  Cash) 

Paid  Rates  and  Taxes  (Office  Cash) 

Sold  4  cows  @  £15 

Bought  Pigs 

Owing  to  Landlord  half  year's  rent 

Received  of  H.  Harris 

Drew  a  cheque  for  Office  Cash 

Paid  Wages  (Office  Cash) 

Sold  H.  Harris  Milk       . . 

Sold  W.  Williams  Milk 

Received  of  H.  Harris    .  . 

Bought  Sheep 

Paid  Landlord 

Sold  Pigs 

Sold  Poultry  (Office  Cash) 

Sold  Milk  (Office  Cash) 

Paid  Wages  (Office  Cash) 

Sold  Sheep  (Office  Cash) 

Paid  to  Bank 

Sold  H.  Harris  Milk 

Sold  W.  WilHams  Milk 

Bought  2  Cows  @  £16 

Received  from  H.  Harris  the  balance  of 

allowed 
Received  of  W.  Williams 
Sold  Milk  (Office  Cash) 
Paid  J.  King  balance  of  his  account 
Sold  Landlord  5  tons  of  Hay  @  65s. 
0^ving  to  Landlord  half  year's  rent 


his  account  less  £2 


discount 


£ 

s. 

d. 

100 

0 

0 

15 

0 

0 

150 

0 

0 

12 

15 

0 

35 

0 

0 

29 

0 

0 

4 

8 

7 

8 

6 

70 

0 

0 

8 

9 

0 

12 

14 

6 

4 

3 

3 

71 

7 

0 

78 

15 

0 

10 

0 

0 

1 

9 

6 

3 

4 

5 

60 

0 

0 

31 

0 

0 

70 

0 

0 

150 

0 

0 

15 

0 

0 

12 

7 

6 

53 

0 

0 

37 

0 

0 

135 

0 

0 

90 

0 

0 

70 

0 

0 

45 

0 

0 

6 

8 

6 

8 

5 

0 

12 

5 

6 

104 

0 

0 

100 

0 

0 

111 

0 

0 

35 

0 

0 

32 

0 

0 

140 

0 

0 

6 

4 

0 

16 

5 

0 

70 

0 

0 

22 
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Valuations  :■ 


Live  Stock  . . 

Horses 

Tenant-right 


£485 

£45 

£150 


Example  10. 


H.  Williams  starts  business  with  a  capital  of 

Bought  Live  Stock 

Bought  Horses 

Drew  a  Cheque  for  Office  Cash    . . 

Paid  Wages  (Office  Cash) 

Sold  H.  Barker  Milk      . . 

Sold  S.  King  Milk 

Paid  Market  Expenses  (Office  Cash) 

Sold  Poultrv  (Office  Cash) 

Sold  Milk  (Office  Cash) 

Paid  Wages  (Office  Cash) 

Paid  Saddler  (Office  Cash) 

Sold  H.  Barker  Milk      . . 

Sold  S.  King  Milk 

Sold  Poultry  (Office  Cash) 

Drew  a  cheque  for  Office  Cash 

Paid  Wages  (Office  Cash) 

Paid  Stamps,  etc.  (Office  Cash) 

Paid  Rates  and  Taxes  (Office  Cash) 

Sold  Poultrv  (Office  Cash) 

Sold  H.  Barker  Milk      . . 

Sold  S.  King  Milk 

Sold  4  Cows  (g  £15 

Bought  10  Pigs  @  30s. 

Bought  8  Pigs  @  40s.     . . 

Owing  to  Landlord  half  year's  rent 

Drew  a  cheque  for  Office  Cash 

Received  of  H.  Barker  .  . 

Paid  Wages  (Office  Cash) 

Sold  H.  Barker  Milk 

Sold  S.  King  Milk 

Received  of  S.  King 

Bought  40  Sheep  @  45s. 

Paid  Landlord  his  account 

Sold  18  Pigs  @  50s.        .  . 

Sold  Poultrv  (Office  Cash) 

Sold  Milk  (Office  Cash) 

Paid  Wages  (Office  Cash) 

Sold  40  Sheep  @  528. 


£    s.  d. 

800    0  0 

500    0  0 

60    0  0 

15    0  0 

12  15  0 

35    0  0 

29    8  6 

4  8 

7  8  6 

8  9  0 
12  14  6 

4  3  3 
25  0  0 
43    5  0 

5  4  0 

10  0  0 

11  5  0 
1  2  6 
3  4  5 
5  10  3 

46    7  0 

35  10  0 


70  0    0 

15  o:o 

150  Oj^O 

12  7    6 

53  0    0 

37  0    0 

135  0    0 


6    8    6 

8  5;o 

12     5    6 


i 


, 


Sold  H.  Barker  Milk      . . 

Sold  S.  King  Milk  

Bought  2  Cows  (g  £16  . .  •  • 

Received  from  S.  King  the  balance  of  his  account 

Sold  H.  Barker  Milk     .. 

Received  of  H.  Barker  (Office  Cash) 

Paid  to  Bank 

Paid  Wages  (Office  Cash) 

Sold  Milk  (Office  Cash) 

Sold  Landlord  5  tons  Hay  (g  65s. 

Bought  foodstuffs  . .  •  • 

Paid  House  Expenses 

Owing  to  Landlord  Half  Year's  Rent 

Owing  to  Tradesmen  : — 

Blacksmith 

Veterinary  Surgeon 

Saddler 

Valuations : — 

Live  Stock 

Horses 

Tillages 


£ 

s.  d. 

■  •            *  * 

..  56 

0  0 

•  *.         •  • 

..  35 

0  0 

.  •         •  • 

ss  £2  discount 

•  •           *  * 

. .  65 

0  0 

•  •           *  * 

..  100 

0  0 

•  •           *  * 

..  90 

0  0 

•  «           *  * 

..  12 

7  6 

•  •           •  • 

..   6 

4  0 

•  •           •  • 

•  •           *  * 

..  350 

0  0 

•  •           *  * 

..  100 

0  0 

•  •           •  • 

..  70 

0  0 

•  •           *  * 

..   4 

0  6 

•  •           *  * 

..   1 

5  0 

•  •           •  • 

..   2 

10  6 

•  •           •  • 

£485 

•  •           •  • 

£50 

•  •           •  • 

£140 

A 


/ 


/ 
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Starting    Book-keeping    in    a    Business    where    no 
Accounts   have    been    previously   kept. 


To  start  keeping  accounts  in  a  business  which    has    been    carried    on    for 

some  time   without   any  proper  system   of  book-keeping,  one  must  proceed  as 

follows : — 

Opening  The  first  point  to  be  ascertained  is  the  amount  of  Capital  invested  in  the 

Accounts  business.     This  is  obtained  by  drawing  up    a    Balance    Sheet  (called  the  First 

Book  and  Balance  Sheet)  in  the  usual  way,  and  entering  therein  the  business  Assets  and 

Ledger.     Liabilities  at  that  particular  date  ;  the  Assets  will  include  (a)   Cash   in  hand  in 

bank  and  office,  (h)  Valuations,  (c)  Amounts   owing  to  the    business  (Sundry 

Debtors)  ;    the  Liabilities  will  include  amounts  owing  by  the  business  (Sundry 

Creditors).      By  deducting  the  Liabilities  from  the  Assets  the  Capital  is  found 

and  the  Balance  Sheet  is  completed.      The  Capital  is  then  carried  to  the  Capital 

Account,  where  it  is  entered  "  By  Capital  brought  forward."     The  other  items  in 

the  Balance  Sheet  except  the  Valuations  are  posted  to  their  respective  accounts 

in  the  Ledger  and  Cash  Book ;   and  are  entered  ""  To  "  or  "  By  balance  brought 

forward."     The  Assets  cross  over  to  the  debit  side  and  the   Liabilities  to  the 

credit  side. 

The  most  convenient  day  to  open  the  accounts  is  the  Quarter  Day  on  which 
the  tenancy  commenced. 

Example  worked  out : — On  September  29th,  1900,  a  Market  Gardener's  affairs 
stood  as  follows  : — His  Bank  Overdraft  was  £55,  he  had  Office  Cash  in  hand  £5  ; 
his  Valuations  were  £500  ;  he  was  owed  by  H.  King  £20  and  by  F.  Smith  £10  ; 
he  owed  his  Landlord  £50  and  H.  Green  £5. 


First  Balance  Sheet. 


Liabilities. 


Assets. 


1900 
Sept.  29 


Sundry  Creditors — 

Landlord 

H.  Green 
Banker's  Overdraft 
Balance  Capital 


50 

5 

55 

425 


£535 


d. 

0 
0 
0 
0 


1900 
Sept.  29 


Cash  in  Office 
Valuations 
Sundry  Debt  or  s- 

H.  King 

F.  Smith 


£ 

s. 

d. 

5 

0 

0 

500 

0 

0 

20 

0 

0 

10 

0 

0 

£53.: 

0 

0 

Dr. 


Capital  Account. 


Cr. 


£ 

s. 

d. 

1900 

Sept.  29 

By  Capital  brought  lorwd. 


£ 
425 


s.id. 

n  0 


Dr. 


H.  Green. 


Cr. 


1 

£ 

s. 

d. 

1900 
Sept.  29 

By  Balance  brought  forwd. 


s.  d. 
Oi  0 


I 


Dr. 
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Landlord. 


s.ld. 


1900 
Sept.  29 


By  Balance  brought  forwd. 


£ 
50 


Cr. 

8.]d~ 
0   0 


Dr. 


H.  King. 


Cr. 


1900 
Sept.  29 


To  Balance  brought  forwd. 


£ 
20 


d. 
0 


s.ld. 


Dr. 


F.  Smith. 


Cr. 


1900 
Sept.  29 


To  Balance  brought  forwd. 


£ 
10 


d. 
0 


£  is. 


Cash  Account. 


Dr. 


Receipts. 


Payments. 


Bank. 


Office. 


Cr. 

Bank.         Office. 


1900 
Sept.  29 


To  Balance 
brought    forwd. 


s. 


d. 


s. 


0 


1900 
Sept.  29 


By  Balance 
brought  forwd. 


£  IS 
55l  0 


d.j 

ol 


£ 


d. 


Example  11. 

On  January  1st,  1894,  a  Farmer's  Assets  and  Liabilities  were  as  follows  :— 
issets—Cash  inBank,  £210  9s.  3d.  Live  Stock,  £1,889.  Tenant-right,  £250  10s.  9d. 
Implements,  £450.     Owing  by  W.  King,  £80.     Liabilities— O^ng  to  K.  Peters, 

£125. 

His  transactions  were  : — 
Drew  a  cheque  for  Office  Cash 
Bought  from  J.  Williams  Live  Stock 
W.  King  paid  his  Account,  less  £1  discount 
Bought  Poultry  (Office  Cash) 
Paid  J.  Williams  on  account 

„     Wages  (Office  Cash) 

„    House  Expenses     . . 
Sold  Butter  (Office  Cash) 

„     Stock 
Paid  Wages  (Office  Cash) 

„     Rates  and  Taxes    .  . 

„     Taxes  (Landlord's) 
Bought  a  horse 
Paid  K.  Peters  his  account,  less  £1 10s.  Od. 

„     Wages  (Office  Cash) 
Sold  Poultry  (Office  Cash) 

Paid  Wages  (Office  Cash) 

Bank  Charges 


£     s.    d. 

.  .                       •  •                       •  •                       • 

.     40    0     0 

.  245    0    0 

t 

!     10    0    0 

.  145    0    0 

.       7  13     6 

.  125    0    0 

.       3  13    4 

.  350    0    0 

.       8    0     1 

.       3     12 

.       1  10     6 

.     55    0    0 

.  discount . 

'      7  19     3 
.       7  10    0 
.       8  12    0 
.       2     3     6 

26 

On  December  31st  he  owed   his  Landlord  for  Rent  £50,  and  to  Tradesmen 
the  following  amounts  : — 

Blacksmith                  . .             . .             . .  •  .£2    5    0 

Saddler        . .             . .             . .            . .  . .  3  14    8 

Veterinary  Surgeon    . .             . .             . .  . .   1  15    0 

Valuations :— Live    Stock,    £2,010.    Horses,    £50.  Tenant     right,     £304. 
Poultry,  £5.     His  Implements  depreciated  10  per  cent. 

Trades-  At  the  end  of  the  year  bills  are  usually  owing  to  various  tradesmen  such  as 

men's  saddler,  blacksmith,  etc.,  and  will  not  be  paid  before  the  books  are  closed  ;  in  such 
Accounts,  ^^ggg  -^  -g  ^^^  necessary  to  open  a  separate  account  in  the  Ledger  for  each  tradesman. 
One  account  is  opened  to  which  all  these  outstanding  bills  are  carried ;  they  are  entered 
on  the  credit  side  because  the  tradesmen  have  given  uf  goods  or  labour ;  the 
account  is  then  balanced,  and  the  balance  carried  to  the  Liability  side  of  the  Balance 
Sheet. 


Example  of  Ledger  entry  : — 


Dr. 


Tradesmen. 


Cr. 


1905 
Dec.  81 


To  Balance  carried  forwd. 


£ 
10 


£10 


3- 

14 


d. 

8 


14 


1905 
Dec.  31 


1906 


By  J.  Smith,  Saddler  . . 
„  H.  Camp,  Blacksmith 
„  L.  King,  Chemist 


By  Balance  brought  forwd. 


10 


10 


d. 
2 
0 
6 


14 


14 


8 


Loans 

and 

Interest. 


Income 
Tax. 


When  additional  capital  is  required  in  a  business,  and  a  loan  is  arranged  at 
an  agreed  rate  of  interest,  the  entries  are  as  follows  : — 

On  receipt  of  the  loan  an  account  is  opened  in  the  Ledger  with  the  person 
who  advances  the  money,  the  amount  being  entered  on  the  credit  side  ;  it  is  then 
transferred  to  the  debit  side  of  the  Cash  Book. 

When  the  interest,  which  is  usually  paid  yearly  or  half-yearly,  becomes  due, 
it  is  entered  on  the  credit  side  of  the  lender's  account  in  the  Ledger,  because  he  gives 
up  the  use  of  the  principal  or  loan  for  a  certain  period,  and  is  therefore  creditor  ; 
for  a  similar  reason,  rent  owing  to  the  landlord  is  entered  on  the  credit  side  of 
the  landlord's  account,  as  explained  on  page  13. 

When  the  interest  is  paid,  it  is  entered  on  the  debit  side  of  the  lender's  account 
in  the  Ledger,  and,  like  other  payments,  on  the  credit  side  of  the  Cash-Book. 

At  the  end  of  the  year  the  account  is  balanced  in  the  usual  way  and  the  balance, 
which  includes  the  loan  and  any  outstanding  interest,  is  carried  to  the  Liability 
side  of  the  Balance-sheet  (see  worked  out  example  on  page  68). 

A  tax  is  levied  by  the  Government  on  all  incomes,  however  derived,  and  is 
termed  Income  Tax.  In  the  case  of  landed  property  the  landlord  pays  tax  on  the 
income  derived  from  letting  the  property  (Schedule  A.  or  Property  Tax),  and  the 
tenant  pays  tax  on  the  profit  he  makes  on  his  business  (Schedule  B).  On  farms 
and  market-gardens  it  is  often  the  custom  for  the  tenant  to  be  charged  with  and 


1 » 


Land 
Tax. 


Inhabited 

House 

Duty. 

Locad 
Rates. 
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to  pay  both,  the  tenant  deducting  the  amount  due  by  the  landlord  from  the  next 
half-year's  rent.  The  assessment  of  property  for  Income  Tax  is  made  by  the 
local  authorities,  the  landlord  being  assessed  under  Schedule  A  at  the  estimated 
net  rental  (i.e.  the  gross  rent  less  an  allowance  for  repairs  to  buildings),  and  the 
tenant  under  Schedule  B  at  one-third  of  his  rent.  The  tenant  may  elect  to  be 
taxed  under  Schedule  D,  namely,  on  the  average  profit  for  the  three  preceding 
years,  instead  of  under  Schedule  B.  In  this  case  notice  must  be  given  to  the 
Surveyor  of  Taxes  before  June  5th,  and  a  detailed  statement  of  accounts 
with  vouchers  will  have  to  be  shown.  As  all  persons  whose  incomes  do  not  exceed 
£160  are  exempt,  it  follows  that  no  occupiers  of  land  are  liable  for  income  tax  where 
the  rental  of  their  holdings  does  not  exceed  £480,  provided  they  have  no  other 
source  of  income  ;  certain  abatements  are  made  on  all  incomes  between  £160  and 
£700,  above  which  there  is  no  exemption  or  abatement. 

Example  of  Income  Tax. — ^A  farmer's  rent  is  £150  and  his  income  from  private 
sources  is  £120.  His  assessment  for  the  farm  under  Schedule  B  is  £50  ;  namely 
one-third  of  £150.  The  total  amount,  therefore,  subject  to  Income  Tax  is  £170 ; 
as  however  he  is  allowed  an  abatement  of  £160,  he  only  pays  tax  on  £10. 

This  is  a  Landlord's  Tax  and  is  charged  on  all  land  except  in  such  cases  where 
it  has  been  redeemed.  This  is  also  paid  by  the  tenant  in  many  cases,  and  is  deducted 
when  the  rent  is  paid. 

This  tax  is  levied  on  all  House  Property  over  £20  in  value,  and  is  paid  by  the 
tenant ;  the  amount  varies  according  to  the  value  of  the  house. 

These  include  Poor  Rate,  Highway  Rate,  Education  Rate,  Lighting  Rate, 
etc.,  and  are  levied  for  parochial  and  local  purposes.  They  are  charged  at  so  much 
in  the  £  on  the  net  estimated  rental.  These  are,  except  in  the  case  of  cottages, 
almost  invariably  paid  by  the  tenant. 
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Wages    Books. 


The  Wages  Book  provides  a  record  not  only  of  the  weekly  wages  paid  to 
each  man  and  boy  employed  on  the  farm  or  market -garden,  but  it  also  gives  the 
particulars  of  each  person's  daily  work  throughout  the  year.  It  can  be  used  at 
the  same  time  as  a  diary,  there  being  a  column  reserved  for  remarks  in  which 
any  event  of  importance  can  be  noted. 

The  book  contains  a  separate  page  for  each  week,  and  is  ruled  as  follows  :— 

Form  1. —Labour  for  the  Week  Ending  June  1st,  1906. 


Name. 


Mon. 


Tues. 


Wed. 


Thurs. 


Fri. 


Sat. 


Remarks. 


Rate. 


Paid. 


The  total  of  the  weekly  wages  should  agree  with  the  entry  on  the  Payment 
side  of  the  Cash  Book. 

Analysis  In  businesses  where  there  are  two  or  more  departments,  it  is  useful  to  charge 

of  Wages,  the  wages  paid  each  week  to  their  respective  departments  ;  so  that  at  the  end  of 
the  year  when  the  totals  are  added  up,  one  can  see  at  a  glance  how  the  money 
has  "been  expended,  and  whether  the  returns  are  proportionate  to  the  labour  em- 
ployed.    For  a  market -gardener  the  wages  may  be  analysed  as  follows  :— 


Poyy^^  2.— Labour  for  the  Week  Ending  June  1st,  1906. 

General 
Expenses. 


Name. 


Remark!^.     Kate. 


Fruit. 


,.      X  I ,  (llas-s- 


Total. 


J.  King 
H.  Smith 
H.  Thomp'^on, 
W.  Wood 


18/ 

18/ 
25/ 
20/ 


10 


d.! 

01 
0 
0 


s.ld 
8 
3 


16 


s. 


0    0 


15 


15 


d. 


0 


0 
0 
0 
0 

0 


Each  week  the  totals  are  carried  to  a  page  at  the  end  of  the  Wages  Book  and 
are  entered  in  similar  analvsis  columns,  so  that  the  total  amount  of  expenditure  of 
each  department  may  be  ascertained.  On  a  farm  the  wages  may  be  analysed  under 
the  headings  :— Live  Stock,  Dairy,  Corn,  Roots,  Grass-land,  etc. 

Of  the  two  forms  of  Wages  Book,  the  analysed  Wages  Book  is  hy  jar  the  most 
satisfactory,  as  it  gives  more  really  useful  information,  and  entails  no  extra  time 
or  labour. 
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Sales 
Book. 


ACCOUNTS   FOR    FRUIT   GROWERS  AND  MARKET 

GARDENERS. 


In  addition  to  the  Cash  Book  and  Ledger,  it  is  advisable  in  tbe  case  of  Fruit 
Growers,  Market  Gardeners  and  Dairymen,  who  have  a  large  retail  trade,  to  keep 
a  Sales  Book. 

In  this  book  is  entered  each  dav  the  produce  sold  to  customers,  whether  for 
cash  or  on  credit,  and  the  entries  are  then  posted  to  the  Cash  Book  or  Ledger. 
As  each  entry  is  posted,  the  number  of  the  folio  in  the  Cash  Book  or  Ledger  is 
entered  in  the  Sales-book  in  a  column  provided  for  the  purpose,  and  the  number 
of  the  Sales  Book  folio  is  entered  in  the  Cash  Book  or  Ledger. 

(  Produce  sold  on  credit  to  H.  Smith  on  June  4th,  1905. 
Example—  ^  produce  sold  for  cash  on  June  5th,  1905. 


Analysed 

Sales 

Book. 


1$H)5 
June  4 


To  H.  Smith,  High  Street,  Maidstone 
4  pecks  Gooseberries  at  2s.  6d. 
20  lbs.  Grapes  at  Is.  6d. 
1  doz.  Cucumbers  at  3s.  6d.    . 


Sundry  Persons  :— 

10  lbs.  Grapes  at  Is. 
0  Cucumbers  at  4d. 


8d. 


fol. 


s. 

10 

10 

3 


16 


0 
0 
6 


8 
0 


2  I     3 


18 


6 


At  the  bottom  of  each  page  the  second  money  column  is  added  up,  and  the 
total  carried  forward  to  the  top  of  the  second  column  of  the  next  page.  In  this 
way  the  total  value  of  the  produce  sold  from  the  market-garden  during  the  year 

is  ascertained.  .     ,       .        ,         ,.         ^  •      •    j.i.    n    v 

Another  advantage  of  the  Sales  Book  is  that  it  reduces  the  entries  in  the  Cash 
Book  and  Ledger.  For  example  :— In  the  Cash  Book  the  total  cash  sales  for  each 
day  are  entered  as  one  item,  thus  -  To  Sundry  persons,"  18s.  8d.,  while  m  the 
Ledger,  instead  of  entering  the  goods  in  detail,  one  entry  is  made  as  follows  :— 
"  To  goods,"  £2  3s.  6d.  All  Produce  (Dairy,  Poultry,  Fruit,  etc.)  consumed  m  the 
house,  should  be  entered  in  the  Sales  Book  at  the  end  of  the  year. 

In  market-gardening  businesses,  where  it  is  desirable  to  keep  the  sales  of  fruit, 
vegetables  and  glass-house  produce  separate,  an  analysed  Sales  Book  will  be  of 
great  advantage.  In  addition  to  the  usual  money  columns,  as  many  analysis  columns 
will  be  added  as  are  required  for  the  different  departments  of  the  business.  When- 
ever a  sale  of  produce  takes  place,  the  items  are  entered  as  explained  above, 
and  also  in  the  analysis  columns  ;  for  example,  the  entries  of  the  following  sales 
would  be  made  thus  : — 
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On  January  2nd  I  sell  to  sundry  persons  for  cash  Fruit  £5  10s.  and  Vegetables 

£2  15s.  6d.  ;  and  to  H.  Jones  on  credit,  20  lbs.  Grapes  @  Is.  6d.,  and  3  dozen 

Cucumbers  @  3s.  6d. 

Glass- 
Fruit.      Veijetables.  houses. 


1906 
Jan.     2 


To  Sundry  Persons  : — 
Fruit 
Vegetables 

„  H.  Jones  : — 

20  lbs.  Grapes  at  Is.  6d.  . . 
3  doz.  Cucumbers  at  3s.  6d 


fol. 

£ 

s. 

d. 

£ 

s. 

d. 

£ 

s. 

d. 

£ 

s. 

d 

£ 

8. 

C.    3 

.5 

o 

10 
15 

0 
6 

8 

5 

6 

5 

10 

0 

2 

15 

6 

L.  10 

1 

10 
10 

0 
6 

2 

0 

6 

0 

d. 


Note. — An  analysed  Sales  Book  is  unnecessary  if  an  analysed   Cash  Book 
(see  page  49)  is  kept. 

Invoice.  An  Invoice  is  the  statement  which  is  sent  to  a  customer  at  the  time  of 

despatching  the  goods,  giving  date,  quantity  and  price. 

Manifold  The  use  of  a  Manifold  Invoice  Book  is  recommended,  as  it  will  contain  full 

Invoice      particulars  of  the  sale,  and  there  will  therefore  be  no  need  to  give  all  the  details  in 
Book.        the  Sales  Book. 

Example  of  Invoice  : — Goods  sent  to  H.  Smith  on  June  4th,  1905. 

Swanley,  Kent, 

June  ith,  1905. 
Mr.  H.  Smith, 

Dr.  to  The  Horticultural  College. 


1905 
June    4 


To  4  pecks  Gooseberries 
„  20  lbs.  Grapes 
„  1  doz.  Cucumbers 


{     £ 

s. 

2/6 

10 

1/6 

1 

10 

3/6 

i 

3 

£2 

3 

0 
0 
6 


The  entry  in  Smith's  account  in  the  Ledger  would  be  : — 
1905.  £   s.    d. 

June  4    To  goods  ..  ..  ..  ..  ..  ..236 

Monthly  Supposing  produce  was  sold  to  Smith  weekly,  commencing  June  4th,  and  an 

Settle-      arrangement  was  made  with  him  to  pay  monthly,  his  account  would  be  sent  in 
ments.      at  the  end  of  each  month  as  follows  : — 

Swanley,  Kent, 

June  30thy  1905. 
Mr.  H.  Smith, 

Dr.  to  The  Horticultural  College. 


1905 

June    4 

To  goods  as  per  invoice 

11 

„            ditto 

18 

„            ditto 

25 

„           ditto 

£ 
2 
2 
2 
2 


£9 


s. 
3 
10 
7 
8 


8 


d. 
6 
0 
0 
4 


10 
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On  receiving  the  £9  8s.  lOd.  from  Sihith,  the  account  would  be  receipted  by 
affixing  a  penny  stamp  and  writing  across  it  the  words  "  Keceived  July  7th,  1905,' 
and  signing  one's  name.     The  account  would  then   be  returned  to   Smith.     A 
receipted  account  is  called  a  voucher. 

Note.— All  accounts  of  £2  and  over  require  a  penny  stamp  when  being  receipted. 

Consign-  When  goods  are  consigned  to  a  Salesman  in  Covent  Garden   or  elsewhere, 

ments.  the  goods  are  sent  to  the  salesman  to  sell  for  the  best  price  he  can  get ,  at  auction  or 
otherwise.  In  this  case  an  invoice  is  sent  either  with  the  goods  or  by  post,  statmg 
the  quantity  of  the  goods  and  the  date  on  which  they  were  despatched. 

On  the  goods  being  sold  the  Salesman  forwards  a  sales  note  on  which  is  stated 
(a)  price,  (6)  salesman's  commission,  (c)  market  charges  (toll),  (d)  rail  charges, 
(e)  cartage,  etc. 

The  transaction  is  entered  in  the  Ledger  in  the  following  way  :— on  the  debit 
side,  the  gross  amount  realized  ;  on  the  credit  side,  the  Salesman's  charges  and  his 
remittance  for  the  balance  due.  For  example,  produce  is  sent  to  B.  Robinson, 
Salesman,  Covent  Garden,  on  June  1st,  on  June  4th  Robinson's  sales  note  is  received 
showing: -Sale  of  goods,  £3  12s.  6d. ;  rail  charges,  7s.  6d. ;  toll,  9d.  ;  Commission 
10  per  cent.,  and  cheque  to  balance. 


Sales- 
men's 
Charges. 


Sales 
Note. 


Dr. 


B.  Robinson,  Salesman,  Covent  Garden. 


Cr. 


1905 
June    1 


To  Goods 


£ 
3 


£3 


12 


1905 
June    4 


By  rail  charges 
„  Toll 

„  Commission  at  10  per  cent. 
„  Cheque 


I  7 
2  117 


£3  tl2 


Note.— In  the  Cash  Book  only  the  £2  17s.  is  entered.  If  no  Sales  Book  or 
Manifold  Invoice  Book  is  kept  the  goods  must  be  entered  in  the  Ledger  in  detail 
on  the  day  on  which  they  were  despatched. 


Sold  for. 


June  3rd,  1905. 

B.  Robinson, 

Commission  Salesman,  Covent  Garden. 


1905 
June  2 


To  10  sieves  Apples 
„  1  sieve  Pears 


Charges : — 

Commission 

Carriage 

Cartage 

Telegrams 

Tolls 


9 


6/6 


£ 
3 


£3 


£2 


5 

7 


12 


15 


17 


0 
6 


6 


6 
0 
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Useful  2J  per  cent.=6d.  in  £,  or  l/40th.  7J  per  cent. ==--1/6  in  £,  or  3/40ths. 

Factors.  5    per  cent.  — 1/-  in  £,  or  l/20th.  10  per  cent.==:2/- in  £,  or  1/lOth. 

12 J  per  cent. =2/6  in  £,  or  l/8th. 
The  easiest  method  of  finding  71  per  cent,  is  to  work  out  5  per  cent,  first, 
divide  the  result  by  two,  which  gives  2 J  per  cent.,  and  then  add  together  the  two 
amounts  obtained. 

To  find  other  percentages  than  those  given  above,  multiply  the  amount  by  the 

rate  per  cent,  and  divide  by  100. 

Example  12. 
Enter  into  the  Sales  Book  the  following  transactions  and  post  them  to  the 
Cash  Book  and  Ledger. 

1903. 
June 


1 


2s. 


6d. 


5 


0 

9 


3 
6 


3     1    2 


£   s.    d 

Sold  to  H.  Smith  :— 

4  pecks  Grooseberries  _ 
20  lbs.  Grapes  @  Is.  6d. 

1  doz.  Cucumbers  @  3s.  6d. 
Sold  to  Sundry  Persons  for  Cash  :— 

Vegetables 
Fruit 
Consigned  to  King  &  Son  : — 
20  Melons. 

2  doz.  Cucumbers. 
Sold  to  Sundrv  Persons  for  Cash  : — 

Fruit 
Sold  to  H.  Smith  :— 

40  Melons  @  Is.  4d. 

6  doz.  Cucumbers  @  2s.  6d. 

50  lbs.  Tomatoes  @  3d. 
Consigned  to  Webb  &  Sons  : — 

200  lbs.  Strawberries. 

20  lbs.  Tomatoes. 

1  cwt.  Potatoes 
Sold  to  Sundry  Persons  for  Cash  : — 

Vegetables 

Fruit     . . 
Consigned  to  King  &  Son  : — 

5  cwt.  Potatoes. 

On  June  10th,  Smith  settled  his  account,  after  charging  15s.  6d.  for  freight. 

On  June  12th,  Webb  &  Sons  sent  the  following  account  :— Strawberries,  6d.  per 

lb;  Tomatoes,  4d.  per  lb.  ;  Potatoes,  15s.  per  cwt.  They  deducted 
12J  per  cent.  Commission  and  12s.  3d.  Kail-charges,  and  sent  a 
cheque  for  the  balance. 

On  June  13th,  King  &  Son  sent  the  following  Sales-note  :— Melons,  Is.  6d.  each  ; 

Cucumbers,  2s.  9d.  per  dozen ;  Potatoes,  15s.  per  cwt. ;  they 
charged  Commission  @  10  per  cent,  and  enclosed  a  cheque  for 
£4  on  account. 


>j 


j> 


2  10 
15 


3 
9 
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t  * 


A 

1895. 

Jan. 

1 

3 

>j 

11 

n 

>> 

»> 

Feb. 

7 

jj 

)> 

>> 

May 


)) 


55 


June      30 


Nov. 
Dec. 


it 

»> 

2 
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Example  13. 
Market -Gardener  starts  business  with  a  capital  of  £1,000. 


He  pays  the  outgoing  tenant  for  Trees,  etc. 

He  buys  two  Horses 

He  buys  Implements  and  Tools 

He  draws  a  cheque  for  Office  Cash 

He  pays  Wages  (Office  Cash) 

He  consigns  to  Webb  &  Son  30  bus.  Apples 

40  bus.  Pears 

He  sells  Vegetables  (Office  Cash) 

He  pays  Wages  (Office  Cash) 

He  pays  into  the  Bank  from  Office  Cash 

He  buys  Poultry     .  . 

He  receives  the  following  Sales-note  from  Webb  &  Son  : — 
Apples,  5s.  8d.  per  bus.  Pears,  8s.  per  bus. ;  they 
charge  10  per  cent.  Commission,  they  pay  Rail  Charges 
9s.  7d.,  and  they  enclose  a  cheque  for  the  balance 

He  pays  Rates  and  Taxes 

He  pays  Landlord's  Taxes     . . 

He  sells  to  H.  Smith  Fruit     . . 

Vegetables 

He  owes  to  his  Landlord  Half  Year's  Rent 

He  receives  the  following  account  from  H.  Smith  : — He  paid 
10s.  Rail  charges,  and  he  sends  a  cheque  for  the  balance 

He  sells  Fruit  (Office  Cash) 

He  sells  Vegetables  (Office  Cash) 

He  pays  to  Bank  from  Office  Cash       . .  . . 

He  buys  from  J.  King  baskets  and  boxes 

He  pays  his  Landlord  the  balance  of  his  account 

He  sells  to  A.  Spencer  10  bus.  Pears  @  15s. 

8  bus.  Apples  @ls. 

He  draws  a  cheque  for  House  Expenses 

He  owes  his  Landlord  Half  Year's  Rent 


£  s. 

d. 

545  0 

0 

eo  0 

0 

80  0 

0 

10  0 

0 

5  10 

0 

33  10 

0 

4  15 

0 

25  0 

0 

5  6 

0 

8 

2 

0 

3 

2 

0 

10 

9 

0 

24 

5 

0 

50 

0 

0 

20 

6 

0 

17 

3 

0 

20 

0 

0 

10 

0 

0 

80 

0 

0 

50 

0 

0 

On  December  31st,  1895,  his  Valuations  w^ere  : — 

Trees,  etc.,  £680;    Horses,  £58;    Poultry,  £8;    and 
his  Implements  depreciated  10  per  cent. 

Note. — In  valuing  the  implements  at  the  end  of  the  year,  the  baskets  and 
boxes  bought  from  G.  King  must  be  included. 
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3  10 

5    4 

12  10 

15    0 


11 
4 


4 
5 


8 
6 
3 
0 

3 
2 


Example  14. 

On  September  29th,  1895,  a  Market -Gardener's  Assets  were  ---Fruit  Trees,  etc., 
£250  •  Houses  and  Implements,  £85  ;  Cash  in  hand,  £192  17s.  6d.  He  was  owed 
by  W.  King,  £7  2s.  6d.  His  liabilities  were -.—Landlord,  £30;  H.  Jones,  to, 
During  the  year  his  transactions  were  as  follows  :—  £         d 

He  pays  Wages  . .  •  •  •  •  •  * 

He  consigns  to  R.  Webb  :— 10  bus.  Cabbage  Greens 

10  bus.  Curled  Kale 

30  doz.  Celery 

He  sells  Sundry  Persons  :—  Fruit 

Flowers 
Vegetables 
He  buys  from  Sutton  &  Sons,  Vegetable  and  Flower  Seeds 
He  sells  W.  King  5  tons  Potatoes  @  90s.  a  ton       . . 
He  pays  Wages 
He  pays  Rates  and  Taxes 
He  pays  H.  Jones  his  account 
He  consigns  to  R.  Webb  20  bags  Turnips 

10  bus.  Parsnips 
He  pays  his  Landlord's  account 
W.  King  pavs  his  account 
He  sells  Sundry  Persons  :— Vegetables 

Fruit 
Flowers 
He  sells  to  W.  King  :— Vegetables  -  -  ^ 

R  Webb  sends  the  following  Account  :— Cabbage  Greens,  Is.  per  bus. 
Kale,  Is.  per  bus.      Celery,  3s.  per  doz.      Turmps,  3s.  per  bag. 
Parsnips,  3s.  per  bus.     Rail  charges,  15s.  6d. ;  commission  at  o  per 
cent. ;  sends  a  cheque  for  the  balance 
He  pays  Wages 

He  pay  House  Expenses  ..  y     ,^     "        ^    j*  +  " 

He  pays  Sutton  &  Sons  their  Account,  less  15  per  cent,  discount  . . 
He  buvs  Fertilizers  from  Green  &  Sons  ..  ••  •• 

On  29th  September,  1896,  he  owed  his  landlord  £60  for  rent,  and  his  valuations 
^ere  :— Fruit  trees,  £290  ;    Horses  and  Implements,  £80. 


..     18    2 

0 

. .     12     7 

8 

..4    5 

6 

..       5  10 

2 

10 
35 


8 
0 


2 
0 


25    0    0 
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Example  15. 
G.  Smith  borrows  from  his  father  Wm.  Smith,  £500,  and  sets  up  business  as  a 


« 


£  s. 
205  0 
50  0 
24  10 
65  0 
70 
10 
5 


0 

0 

10 


d 
0 
0 
0 

0 
0 
0 
0 


16  10 

7     7 


4 
20 


15 
0 


0 
6 

6 
0 


5    0    0 


Market -Gardener  at  Michaelmas,  1895. 

Pays  for  Fruit  Trees  and  Bushes 
Pays  for  Stock  of  Fruit 

„      Vegetables 
Buys  two  Horses 
Buys  Implements  and  Tools     .  . 
Draws  cheque  for  Office  Cash    .  . 
Pays  Wages  from  Office  Cash    .  . 
Sells  Sundry  Persons  for  Office  Cash  : 
Vegetables  .... 

Fruit 
Consigns  to  Webb  &  Son  30  bus.  Apples,  40  bus.  Pears 
Pays  Wages  {Office  Cash) 
Pays  into  Bank 

Receives  following  account  from  Webb  &  Son  :— Apples, 
7s.  lOd.  per  bus.  ;  Pears,  10s.  per  bus. ;  they  charge  10 
per  cent,  commission,  paid  rail  charges  5s.  7d.,  send 
cheque  for  the  balance. 
Pays  House  Expenses 
Sells  Sundry  Persons  for  Office  Cash  : — 
Fruit     . . 
Flowers 
Sells  H.  Smith  :— 
Fruit 

Vegetables 
Pays  Wages  (Office  Cash) 
Pays  Rates  and  Taxes 
Pays  Taxes  (Landlord's) 
Receives   the   following   account   from   H.    Smith  :— Paid 

10s.  5d.  rail  charges,  sends  cheque  for  balance. 
Buys  from  King  &  Son  Fruit  Baskets     . . 
Sells  Sundry  Persons  for  Office  Cash  :— 
Vegetables 
Fruit 
Flowers 
Sells  H.  Wells  :— 

10  bus.  Plums  @  10s. 
6  bus.  Apples  @  12s. 
Pays  Wages  (Office  Cash) 
Pays  House  Expenses 
On  September  29th,   1896,  he  owes  his  father  one  year's  interest  at 

5  per  cent.,  and  his  Landlord  one  year's  Rent,  £50. 
His  Valuations  are :— Fruit  Trees,  etc.,  £260;  Fruit,  £70;  Vegetables, 

£30 ;  Horses,  £65. 
His  Implements  depreciate  at  the  rate  of  10  per  cent,  per  annum. 


4 

2 

5 

6 
4 
8 
3 


10 

6 

9 
0 
12 
2 
2 


3 
0 

3 

2 
0 
0 
6 


5    2     6 


4 
7 
1 

5 
3 
6 
5 


10 
10 

2 

0 

12 

5 

0 


0 
0 
6 

0 
0 
3 
0 
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£    s.    d. 


5 

6 

25 
22 


5 

10 


5 
0 


3 
0 

3 

6 


5  13    0 
11    5    0 


22 
22 
13 


3 
15 
12 


4 
2 


15 
5 


42 

23 

20 

100 


8 

15 

0 

0 


0 
0 
6 


Example  16  (No.  15  continued). 

Pays  Wages  (Office  Cash) 

Draws  cheque  for  House  Expenses 

Sells  Sundry  Persons  for  Office  Cash  :— 

Vegetables 

Fruit     . . 
Pays  the  interest  due  29th  September,  1896. 

Sells  Brown  &  Son  : — 

12  doz.  Celery  @  Is. 

6  doz.  Cauliflowers  @  2s.  3d. 

2  doz.  bunches  Parsley  @  2s.  9d. 
H.  Wells  pays  his  account 
Pays  Wages  (Office  Cash) 

Pays  King  &  Son  and  the  Landlord  their  accounts 
Buys  from  H.  Green  50  loads  Manure  @  4s.  6d.  .  • 
Sells  Sundry  Persons  for  Office  Cash  :— 

Fruit    \  . 

Vegetables 

Flowers 
Sells  Peters  &  Co  : — 

12  doz.  Celery  @  Is.  2d. 

20  lbs.  Mushrooms  @  Is.  3d. 

6  doz.  bunches  Horse  Radish  @  Is.  Id. 

4  bus.  Beetroot  @  2s.  6d. 
Brown  &  Son  send  the  following  account  :— Rail  charges, 

6s.  Id. ;    Toll,  Is.  6d.,  and  enclose  a  cheque  for  the 

balance. 
Pays  Wages  (Office  Cash) 
Pays  for  Hampers  (Office  Cash) 
Peters  &  Co.  fail,  and  pay  10s.  in  the  £. 
Buys  from  Storr  &  Co.  1  ton  Bone  Manure  @  £5. 
Sells  Sundry  Persons  for  Office  Cash  :— 

Vegetables 

Fruit     .  . 

Flowers 

Pavs  to  Bank 

Repays  his  father  at  Midsummer  £50  of  the  loan. 

Sells  Brown  &  Son  :— 

4J  tons  Potatoes  @  £4. 
10  bus.  Carrots  @  Is.  3d. 
Pays  Wages  (Office  Cash) 
Pays  Storr  &  Co.  their  account  less  2|  per  cent,  discount. 
On  September  29th,  1897,  he  owes  interest  on  the  loan, 
and  his  Landlord  one  year's  Rent,  £50. 
The  Valuations   were    Fruit    Trees,    £265 :    Fruit,    £60 ;    Vegetables,    £30 , 
Horses,  £65  ;  and  his  Implements  depreciated  at  the  rate  of  10  per  cent,  per  annum. 


3 
0 


6 
0 
0 
0 


4  10     6 


\ 


\ 
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Example  17. 


The  affairs  of  a  Market -Gardener  on  September  29th,  1897   were  as 
He  had  cash  in  bank,  £160  8s.  6d. ;   his  Valuations  were  Fruit  Trees 
Fruit,  £170  ;    Vegetables,  £90  ;    Horses,  £58  ;    Implements,  £72  ,    he 
by  Webb  &  Son,  £6  12s. ;  he  owed  his  Landlord,  £30,  and  H.  King,  hO 

During  the  year  his  transactions  were  : — 


follows  : — 

etc.,  £430 ; 

was  owed 


£    s.    d. 

3  10    0 
5    2     6 

4  5     3 


Sells  to  Sundry  Persons  :— Flowers 

Vegetables 
Fruit 
Sells  Brown  &  Son,  10  bus.  Apples  @  7s.  6d. 

„        8  bus.  Pears  @  10s. 
1  ton  Potatoes  @  £5. 

Pays  H.  King  his  account.  •    ^  pio 

Buys  of  Storr  &  Co.  ^  ton  Sulphate  of  Ammonia  @  £1^ 

„      1  ton  Superphosphate 

„      1  ton  Kainit 
Pays  Landlord  Rent  due  29th  September.  • 

Brown  &  Son  settle  their  account  less  Rail  charges  15s. 
On  the  25th  March  he  owes  his  Landlord  half  a  year's  rent 
Webb  &  Son  pay  their  account. 
Consigns  to  Webb  k  Son  :— 10  tons  Potatoes. 
Sells  to  Sundry  Persons  :— Fruit 

Vegetables 
Flowers 
He  sells  his  Landlord  Fruit  for  Cash 
He  pays  Taxes 

He  pays  Landlord's  Taxes  .  .  •  •  •  • 

Webb  &  Son  send  in  the  following  account  :— Potatoes,  85s   _ 
^>  i^.  Paid  Rail  charges  £1  5s.,  charged  U  per  cent.  Commission,  sent 

^    cheque  for  balance. 

Sells  to  Brown  &  Son  :— Cherries  value      ..         ^•• 

2  tons  Early  Potatoes  @  £10 

Pays  Landlord  his  account. 

Pays  Storr  &  Co.  their  account  less  2J  per  cent,  discount. 

Pays  Wages 

Pays  House  Expenses  . .  . .  •  •        ^    '  *     , ,      '  ^oa 

Consumed  in  house  during  year  :-Fruit,  £15,  Vegetables,  £20. 

On  29th  Sentember,  1898,  he  owes  his  Landlord  half  a  year's  rent  £30,  and  his 
Valuations  w^^^^^^^^^^  Fruit,  £230  ;  Vegetables, 

£100  ;  Horses,  £55  ;   his  Implements  depreciated  10  per  cent. 


6  0  0 
2  10  0 
2  15     0 


30    0    0 


15    8  9 

14    5  6 

7  10  0 

2  10  0 

6    5  8 

5     1  2 


per  ton. 


15    0    0 
20    0    0 


45    0    0 
40    0    0 


£  s. 

d 

15  0 

0 

11  12 

6 

10  0 

0 

17  10 

6 

8  9 

2 

4  7 

3 

10  2 

6 

5  0 

0 
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Example  18  (No.  17  continued). 

Draws  cheque  for  Office  Cash 
Consigns  to  Webb  &  Son  :— 12  doz.  Celery. 

20  bus.  Kale. 
12  lbs.  Mushrooms. 
Pays  Wages  from  Office  Cash 

Pays  House  Expenses  . .  . .  •  • 

Sells  Sundry  Persons  for  Office  Cash  : — Vegetables 

Fruit 
Flowers    . .  .  • 

Sells  H.  King  : — Vegetables 

Fruit  . .  • .  •  •  •  •  •  • 

Brown  &  Son  pay  their  account. 

Pays  Landlord  his  account  due  29th  September,  1898. 
Webb    &    Son    send   cheque    with   the    following    account  :— Celery 
Is.  2d.  per  doz. ;  Kale,  Is.  per  bus. ;  Mushrooms,   Is.  3d.  per  lb. 
They  paid  freight,  3s.  6d. ;  toll  charges,  6d. ;  and  their  Commission 
was  7 J  per  cent. 
Pays  Wages  from  Office  Cash 
Pays  House  Expenses  from  Office  Cash 
H.  King  pays  his  account. 
Pays  Taxes 

Pays  Taxes,  Landlord's 

On  March  25th,  1899,  he  owes  his  Landlord  half  a  year's  rent 
Sells  to  Sundry  Persons  for  Office  Cash  :— Vegetables 

Fruit 
Flowers 
Sells  H.  King  10  tons  Potatoes  @  £4. 

30  bus.  Apples  @  7s.  6d. 
Pays  Landlord  his  account. 
Buys  Seeds  from  Sutton  &  Sons 
Pays  Wages  from  Office  Cash 
Pays  House  Expenses 

Buys  from  Green  &  Son :— 1  ton  Superphosphate 

1  ton  Kainit  @  55s. 
J  ton  Sulphate  of  Ammonia  @  £13. 
Sells  to  Sundry  Persons  for  Office  Cash  :— Vegetables 

Fruit 
Flowers 

Pays  to  Bank  •  • 

On  September  29th,  1899,  he  owes  his  Landlord  half  a  year's  Rent ;  Carpenter 
£5  10s.  6d.  ;  Blacksmith  £3  2s.  6d.  Valuations  :  Fruit  Trees,  £480;  Fruit,  £270; 
Vegetables,  £100  ;  Horses  and  Implements  depreciate  10  per  cent. 
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Example  19. 

On  September  29th,  1902,  a  Market-Gardener's  Assets  ^^^f --^^j^lS 
tin  ■  Fniit  Trees  £410  ;  Fruit  £100  ;  Vegetables,  £35  ;  Horses,  £60  ,  Implements 
aid' ToSS  owing  by  H.  Brown,  ^£10;  His  Liabibties  were  :-Owmg  to 
Landlord,  £50  ;  to  H.  Jones,  £5. 

His  transactions  during  the  year  were  as  tollows  :—  £   s.  d. 

He  borrows  from  F.  Wood  @  4  per  cent.,  £100. 

He  consigns  to  Webb  &  Sons,  Covent  Garden  --^^^^^^  ^£^^' 


He  pays  H.  Jones  his  account. 
He  sells  Vegetables  (Office  Cash) 
He  pays  Wages  from  Office  Cash 

H:  Sv^'thSwing  account'from  Webb  &  Son  -Apples,  Bs^^^^^ 
bus. ;  Pears,  lOs.  6d.  per  bus      They  charge  10  per  cent.  ^^^^^^^^^^ 
mission  on  Sales.    They  paid  Rail  expenses,  9s.  7d.    They  send  a 
cheque  to  balance  their  account. 

He  sells  Fruit  (Office  Cash) 

He  pays  Rates  and  Taxes 

He  pays  Taxes,  Landlord's      . . 

He  sells  to  H.  Smith  :— Fruit  

Vegetables 

He  navs  Landlord  his  account.  „     ,  ia    kj 

He  recdves  the  following  account  from  H.  Smith  :--He  charges  10s.  5d. 
for  Rail  charges,  and  sends  cheque  for  the  balance. 

He  sells  Fruit  (Office  Cash)         . .  

He  sells  Vegetables  (Office  Cash) 

He  pays  Wages  from  Office  Cash 

He  pays  to  Bank  . .  •  •  •  ; 

He  buVs  from  J.  King,  Fruit  Baskets  and  Hampers 

5:  Xo^^K:noL.  Plums @  lOs.,  and  6 bus.  Apples @  12 

He  pays  House  Expenses  . . 

Banker's  charges  for  Commission 

He  owes  his  Landlord  One  Year's  Rent  .  •  •  • 

Produce  consumed  in  House  -.—Vegetables,  £25  ;   Fruit,  £^U. 

He  owes  F.  Wood  One  Year's  Interest. 

On  September  29th,  1903,  his  Valuations  are  :-Fruit  Tree  ,  i :.., 
£180  ;   Vegetables,  £70  ;   Horses,  £58;  Implements  depreciate  10  per 


33  10    0 
10    5     6 

15    0    0 


4  10 

8  2 

3  2 

10  9 

24  5 

3 
0 
6 
5 
9 

15  6 
22  8 
10  17 
20  0 
.  10  0 
5  0 

0 
6 
3 
0 
0 
0 

s. 

.  80  0 
.   2  5 
.  100  0 

0 
8 
0 

£430;  Fruit 
cent. 
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Example  20. 

On  September  29th,  1903,  a  Market-Gardener's  Assets  and  Liabilities  are  as 
follows  :— Cash  in  Bank,  £25,  in  Office,  £3  10s.  6d.  His  stock  of  Fruit  Trees,  etc., 
£370;  Horses  and  Garden  Tools,  £100;  owed  by  H.  Stephens,  £10;  and  by  S. 
Bullock,  £15.     He  owed  his  Landlord  £30,  and  Green  &  Son  £10. 

During  the  year  his  transactions  are  as  follows 

Draws  Cheque  for  Office  Cash 

Pavs  the  Landlord  and  Green  &  Son  their  accounts. 

S.  Bullock  pays  his  account. 

Pays  Wages  from  Office  Cash 

Pays  House  Expenses 

Sells  to  H.  King  : — Fruit 

Vegetables 
Sells  Sundry  Persons  for  Office  Cash : — Flowers 

Fruit 

Vegetables 
Pays  Wages  from  Office  Cash 
Consigns  to  K.  Webb  : — 20  lbs.  Mushrooms. 

12  bus.  Kale. 
10  doz.  Celery. 
H.  King  pays  his  Account. 
Pays  House  Expenses 
H.  Stephens  pays  his  Account. 
Pays  Taxes  from  Office  Cash 
Pays  Taxes  (Landlord's)  from  Office  Cash 

Webb  sends  cheque  with  the  following  account  : — Mushrooms  @  Is.  2d. 
per  lb. ;  Kale  @  lOd.  per  bus. ;  Celery  @  Is.  3d.  per  doz.    He  paid 
rail  charges,  2s.  od. ;   toll,  6d.  ;   his  commission  was  TJ  per  cent. 
Sells  Sundry  Persons  for  Office  Cash  : — Vegetables 

Flowers 


£.  s. 

d. 

15  0 

0 

14  14 

6 

10  0 

0 

5  10 

0 

9  12 

6 

3  4 

7 

9  2 

8 

16  19 

4 

16  17 

3 

10    0    0 


Fruit 


Buys  Seeds  from  Sutton  &  Sons 

Pays  House  Expenses 

Pays  Wages  from  Office  Cash 


»> 


»» 


3 

4 

2 

4 

6 

3 

16 

15 

0 

5 

4 

2 

6 

8 

9 

9 

10 

0 

10 

0 

0 

11 

16 

6 

16 

17 

6 

I 

7 

0 

Bankers  charge  for  Commision,  etc. 

On  September  29th,  1904,  he  owes  Landlord,  £60 ;  Carpenter,  £5  19s.  6d. ; 
Blacksmith,  £2  18s.  6d.  His  Valuations  are  :— Fruit  Trees,  etc.,  £474.  His  Horses 
and  Tools  depreciate  10  per  cent. 

What  rate  of  interest  does  the  Market  Gardener  get  on  his  Capital  ? 


« 
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Example  21. 


On  September  29th,  1904,  a  Market -Gardener's  Assets  and  Liabilities  were  as 
follows  :— Overdraft  at  Bank,  £3  14s.  6d.  ;  Cash  in  Office,  £18  4s.  2d. ;  Stock  of  Fruit 
Trees,  etc.,  £270  ;  Horses  and  Tools,  £85  ;  owing  by  A.  Jones,  £35  8s. ;  owing  to 
Landlord,  £35  ;   to  J.  Smith,  £9  3s.  4d. 

During  the  year  his  transactions  were  : — 


£    s.    d. 


.   9 

4 

4 

.  31 

7 

3 

.  17 

7 

6 

.  11 

2 

0 

.  40 

0 

0 

.  70 

0 

0 

Borrowed  from  W.  Wood  £100  @  5  per  cent,  interest. 
Consigned  to  H.  Nicholls,  Salesman  : — 10  doz.  Cauliflowers. 

15  bus.  Beetroot. 
15  bus.  Artichokes. 
Sold  Sundry  Persons  for  Office  Cash  : — Flowers 

Vegetables 

Fruit 
Paid  Wages  from  Office  Cash     . . 
Paid  House  Expenses  from  Office  Cash   . . 
Paid  Landlord  one  Year's  rent,  to  March  25th,  1905 
A.  Jones  failed  and  paid  14s.  in  the  £. 
H.  Nicholls  sent  the  following  account  : — Cauliflowers,  2s.  9d.  per  doz. 
Artichokes,  2s.  per  bus. ;    Beetroot,  2s.  8d.  per  bus.  ;    he  paid 
Market  toll,  9d. ;  Rail  charges,  8s.  9d. ;  his  Commission  was  7J 
per  cent.,  and  he  sent  a  cheque  for  the  balance. 
Paid  J.  Smith  his  account. 
Sold  Sundry  Persons  for  Office  Cash  : — Fruit 

Flowers    . . 

Vegetables 
Paid  Wages  from  Office  Cash 
Paid  House  Expenses  from  Office  Cash 
Sold  Landlord  Vegetables  for  Bank  Cash 
Paid  House  Expenses 
Paid  Wages  from  Office  Cash 
Bought  Implements  and  Tools  from  H.  King 
Sold  to  J.  Walker  8  tons  of  Potatoes  @  105s. 
He  owed  W.  Wood  one  year's  Interest. 
His  Bankers  charged  Commission  . .  . . 


8 
9 
22 
13 
15 
3 
15 
12 
15 


4 

8 
3 
4 
0 
4 
0 
3 
0 


/ 

0 
4 
0 
0 
0 
0 
6 
0 


18    9 


On  September  29th,  1905,  he  owed  his  Landlord  half  year's  Rent,  £35  ;  Black- 
smith, £3  7s.  6d. ;   Carpenter,  £4  10s. ;   Chemist,  10s. 

His  Fruit  Trees,  etc.,  he  valued  at  £325,  his  Horses  and  Implements  depreciated 
10  per  cent. 

What  was  the  Market -Gardener  worth  at  the  end  of  the  year,  and  what 
percentage  of  interest  did  he  get  on  his  capital  ? 
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Example  22. 


On  29th  September,  1905,  a  Market  Gardener's  Assets  and  Liabilities  were  as 
follows  :-Casb  in  Bank  £180  ;  Fruit  Trees,  etc.,  £215  ;  Horses  and  Implements, 
£95  ;  owing  by  J.  Simpson,  £20  ;  owing  to  H.  Kemp,  £10  ;  and  to  Landlord,  £30. 


Oct. 


»> 


>» 


Nov. 
Dec. 


31 
12 

2 


» 


»» 


1906. 
Feb. 

>» 

8 

>> 

Mar. 
May 

25 
6 

June 
July 

10 
2 

)) 

J) 

>) 

Sept. 

20 
29 

j> 

»> 

Drew  cheque  for  Office  Cash  .  . 

Paid  Wages  from  Office  Cash   . .  •  • 

Consigned  to  H.  Roberts,  15  bus.  Brussels  Sprouts. 

12  bus.  Carrots. 
Sold  Sundry  Persons  (Office  Cash)  -—Vegetables 

Fruit 
Flowers 
J.  Simpson  paid  his  account,  less  2i  per  cent,  discount. 
Paid  H.  Kemp  and  the  Landlord  their  Accounts. 
Paid  House  Expenses 
Sold  Landlord  Vegetables  for  Bank  Cash 
Sold  Sundry  Persons  (Office  Cash)  :— Vegetables 

Fruit 
Flowers 

Paid  Wages  from  Office  Cash 
Paid  House  Expenses 
Paid  to  Bank 

Paid  Taxes 

Paid  ditto  (Landlord's) 

Bought  Seeds  from  Sutton  &  Sons 

Owed  to  Landlord  Half  Year's  Rent    . .  .  • 

H  Roberts  sent  the  following  account  :— Brussels' Sprouts 
4s.  per  bus. ;   Carrots,  Is.  6d.  per  bus. ;  he  paid  Rail 
charges,  6s.  9d. ;    charged  10  per  cent.  Commission, 
sent  a  cheque  for  the  balance. 

Paid  Landlord  his  account. 

Paid  Wages  from  Office  Cash 

Paid  House  Expenses 

Sold  H.  King,  Flowers 

Sold  M.  Stone,  Grocer  :— Vegetables  • . 

Eggs,  120  @  10  for  Is. 

Bought  Groceries  from  M.  Stone 
H.  King  failed  and  paid  16s.  in  the  £. 
Bankers  charged  Commission 

Owed  to  Landlord,  Half  Year's  Rent    . .  . .  •  • 

Owed  to  Blacksmith,  £5  7s.  6d. ;  to  Plumber,  £1  10s. ;  to 
Carpenter,  £4  4s.  6d.  tt^    -     o^n 

Produce  consumed  in  house  :— Vegetables,  £15  ;  Fruit,  £17. 


£  s.  d. 
15  0  0 
10    0    0 


28  10    0 

10     6     6 

9    2     6 


15    0  0 

5    9  6 

14  5  0 
10  15  0 

5    8  3 

10  15  0 

15  0  0 
50    0  0 

5    6  0 

3     7  10 

10    0  0 

30    0  0 


12  6  0 

20  0  0 

5  17  6 

2  10  0 

3  15  0 

1  17  6 

30  0  0 
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On  September  29th,  1906,  his  Fruit  Trees,  etc.,  were  valued  at  £310,  and  his 
Horses  and  Implements  depreciated  10  per  cent. 

What  was  the  Market -Gardener  worth  at  the  end  of  the  year,  and  what 
percentage  of  Interest  did  he  get  on  his  Capital  ? 


j> 


j> 


£    s. 

d. 

. .  265    0 

0 

..     70    0 

0 

..100    0 

0 

. .     12     0 

0 

. .       8  10 

0 

. .       7  10 

6 

18  14 

6 

. .     15    5 

3 

Example  23. 

On  September  29th,  1906,  a  Market -Gardener  started  business  with  Cash  £400  ; 
he  borrowed  from  W.  Smith,  £100,  on  which  he  agreed  to  pay  interest  at  the  rate 
of  5  per  cent,  per  annum. 

Oct.  1     He  paid  the  outgoing  tenant  for  Stock  of  Fruit  Trees 
He  bought  two  Horses 
He  bought  Implements  and  Tools 
He  drew  a  cheque  for  Office  Cash 
He  paid  Wages  from  Office  Cash 
He  sold  to  Sundry  Persons  for  Office  Cash  : — Flowers 

Vegetables 
Fruit 
He  consigned  to  J.  Walker  10  doz.  Cauliflowers,  10  bus. 

Artichokes,  and  15  bus.  Beetroot. 
J.  Walker  sent  the  following  account : — Cauliflowers,  2s.  6d. 
per  doz. ;  Artichokes,  2s.  per  bus. ;   Beetroot,  2s.  5d. 
per  bus.     His  charges  were  toll,  9d. ;    freight,  3s.  6d. ; 
commisssion,  10  per  cent. ;   he  sent  a  cheque  for  the 
balance. 
He  paid  House  Expenses  from  Office  Cash 
He  paid  Wages  from  Office  Cash 
He  sold  his  Landlord  Fruit,  and  was  paid  by  cheque 
He  sold  Sundry  Persons  for  Office  Cash  : — Vegetables 

Flowers 
Fruit 
He  paid  to  Bank 
He  paid  House  Expenses  from  Office  Cash 


Nov.      12 


Dec. 


if 


1907. 
Mar. 


June 


10    He  paid  Taxes  (including  Landlord's,  £4  10s.)  . . 
15     He  bought  Seeds  from  Carter  &  Co.     . . 

He  bought  from  H.  Green  3  tons  of  Sulphate  of  Potash 

£10  per  ton. 
He  owed  to  Landlord  Half  Year's  Rent 
He  owed  to  W.  Smith  Half  Year's  Interest. 
2     He  paid  Wages  from  Office  Cash 

He  paid  House  Expenses  from  Office  Cash 


.     10    0 

0 

.       8    5 

0 

.      5  10 

0 

.     10  12 

6 

.       6    5 

0 

.     24  10 

0 

.     55    0 

0 

.     10    0 

0 

.       7    0 

6 

.       9  15 

0 

17 


25 


5> 


30    0    0 


15 


10  10 
10    0 


He  paid  Landlord  his  account  and  W.  Smith  his  Half  Year's 
Interest. 


6 
0 


r% 


rl 
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Julv       15     He  sold  his  Grocer  :— 1  ton  Potatoes  @  £10. 

20  punnets  Seakale  @  2s. 

He  sold  Sundry  Persons  for  Office  Cash  :— Flowers 

Vegetables 

30    He  paid  H.  Green  his  account  less  5  per  cent,  discount. 


Aufr. 
Sept 


£    s.   d. 

-t  10    6 
16    8    0 


2     6    0 


'^9     His  Bankers  charged  for  Commission  and  Interest 

He    owed  his  Landlord  Half  Year's  Rent,  and  W.  Smith  . 

Half  Year's  Interest. 
His  Grocer's  bill  for  the  vear  was  £22  10s. 
He  owed  to  Blacksmith,  £5s  8s.;    to  Carpenter,  £8  7s    6d^;    to    Plumber, 
£1  Us.  7d.    His  Valuations  were  :-Trees,  £300 ;    Fruit,  £86 ;    Horses,  £65 ;   his 
Implements  depreciated  10  per  cent. 

Give  the  ruling  with  a  few  specimen  entries  of  an  Analysis  Wages  Book,  suitable 
for  a  Market  Garden. 

On  Sentember  29th,  1900,  a  Market -Gardener's  affairs  stood  as  follows  :— 
His  Bank  Overdraft  was  £55  ;  he  had  Office  Cash  in  hand  £5  ;  his  Valuations 
were  £500 :   he  was  owed  by  H.  King  £20,  and  by  F.  Smith  £10 ;    he  owed  his 

"^"tT  wtVlt^^^^^^^^  (6)  Open  accounts  in  the  Cash  Book  and  Ledger, 

and  make  the  necessary  entries  for  starting  the  next  year  s  book-keepmg. 


Example  24. 

POULTRY  KEEPING. 

(See  page  55.) 

A  Poultrv-keeper,  on  drawing  up  his  Balance  Sheet  at  the  end  of  a  year,  finds 
from  the  following  Assets  and  Liabilities  that  his  Capital  is  £127  4s. 

^^^J^-vZiTy,m■,  Appliances,  £40;  H.  Bolton,  £6  15s. ;  Cash,  £14  2s.  6d. 

Liabilities  :-Landlord,  £5  ;  F.  Turner,  £8  138.  6d. 

Durine  the  following  year  his  transactions  are  :— 

SeUstfoultrv  £105  17s."  6d.;  sells  stock  birds,  £18  10s. ;  pays  the  Landlord  and 
F  ir'^^^hei?  accounts.  Bu^s  an  incubator  from  F.  Turner  for  £8  15s.  Sells 
L,  £56  18s  3d.  Sells  stock  birds  to  M.  Taylor,  £10  10s.  Sells  eggs  for  sitting, 
ff  9s  6d  Buys  hen  coops,  £2.  Pays  rates  and  taxes,  £1  12s.  of  which  lOs.  is 
due  from  the  landlord.  H.  Bolton  pays  his  account  Pays  tradesmen  s  bills 
£9  15s  6d  Employs  a  boy,  to  whom  he  pays  10s.  a  week.  Pays  W  Hams,  corn 
merchant  for  food,  £110,  and  owes  him  at  the  end  of  the  year,  £13  15s.  Owes  his 
kiXd  one  year's  rent,  £10,  and  tradesmen  £1  5s.  Poultry  and  eggs  consumed  m 
+>»a  hmme  durins  the  vear  amounted  to  £12  10s. 

hTs  vats  of  Poultry  at  the  end  of  the  year  was  £70,  and  the  appliance. 

depreciated  12^  per  cent.  . 
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Example  25. 
HOUSE-KEEPING. 

House-keep  accounts  should  be  kept  in  an  Analysis  Cash  Book,  as  explained 
on  page  57.  Suitable  headings  in  the  analysis  columns  would  be :— Food,  Laundry, 
Wages,  Rent,  Rates  and  Taxes,  Furniture,  Clothes,  Stationery,  Coal  and  Gas, 
Subscriptions,  Travelling,  Garden,  Sundries. 

Example  of  six  months  accounts  .-—Allowance  £360  per  annum,  paid  monthly. 

At  the  beginning  of  the  year  there  is  a  balance  of  £3  6s.  8d.  m  hand,  brought 
forward  from  the  end  of  the  previous  year. 

In  January  the  pavments  are  as  follows  :— Grocer,  £5  2s.  6d. ;  Butcher,  i5  4s.  ; 
Baker,  £1  0s.'6d.  ;    Greengrocer,  15s.  6d. ;    Laundry,  £2   Is.;    Wages,   £2   10s.; 

Stationery,  etc.,  15s. 

In  February :— Grocer,  £5  5s. ;  Butcher,  £2  18s. ;  Baker,  £1  2s. ;  Greengrocer, 
£1  5s. ;  Laundry,  £2  5s. ;  Wages,  £2  10s. ;  Subscriptions,  £1 10s. ;  Furniture,  £3  10s. ; 
Gas,  £1  ;   Garden,  £3  5s.  ;  Sundries,  £1  5s.  ;  Stationery,  £1.  ^  ,       ^ 

In  March  :— Grocer,  £5  10s.  ;  Butcher,  £3  Is.  6d. ;  Baker,  £1  Is.  6d. ;  Green- 
grocer, £1  10s. ;    Laundry,  £2  7s. ;    Wages,  £2  10s. ;    Sundries,  10s. 

In  April  —Grocer,  £4  19s. ;   Butcher,  £3  Is.  6d. ;    Baker,  £1  2s.  6d. ;   Green- 

-         -        Wages,  £2  10s.;    Subscriptions,  etc.,  £2  5s. ;  Rent, 

Clothes,  £10  10s. ;  other  Tradesmen's  bills,  £1  10s.; 


grocer,  16s.  ;  Laundry,  £1  18s 
£23  ;  Rates  and  Taxes,  £6  lOs. ; 
Travelling,  etc.,  £3  10s. 

In  May  : — Grocer,  £4   18s. 


XXX  xTxcy  — V. ^.  . ^^.  ,  Butcher,  £2  19s.;  Baker,  £1  Os.  6d. ;  Green- 
grocer, 18s.^  Laundry,  £1  18s.;  Wages,  £2  10s.;  Coal,  £6;  Clothes,  £8  lOs. ; 
Garden,  £2  5s. ;   other  Tradesmen's  bills,  £2  10s.  ;   Stationery,  10s. 

In  June  —Grocer,  £5  3s.  5d. ;  Butcher,  £3  Is. ;  Baker,  19s. ;  Greengrocer, 
15s  6d.  ;  Laundry,  £1  16s. ;  Wages,  £2  10s. ;  Gas,  £1  12s.  6d. ;  Furniture,  £1  5s. ; 
Subscriptions,  etc.,  £1  5s. ;   other  Tradesmen's  bills,  £1  2s.  6d.  ;   Travelling,  etc., 

£10  5s.  ,  .         1 

Outstanding  bills  at  the  end  of  the  year.  After  the  last  payments  have  been 
made,  and  the  cash  account  closed,  any  bills  owdng,  and  not  paid,  must  be  eiitered 
under  their  proper  headings  in  the  analysis  columns  and  added  to  the  cash  pay- 
ments. J  •      .  1  V. 

When  these  bills  are  paid  the  following  year,  they  must  be  entered  m  the  cash 
column  in  the  usual  way,  and  also  in  a  special  analysis  column  headed  "  Bills 
owing  the  previous  year." 
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EXAMINATION  PAPERS. 


HORTICULTURAL  COLLEGE,  SWANLEY, 

AND 

SOUTH-EASTERN  AGRICULTURAL  COLLEGE,  WYE. 

1909. 

4 

1. — What  are  the  advantages  of  systematic  book-keeping  ?  Explain  the 
following  terms  : — Income  Tax,  Schedules  A.  and  B. ;  Tenant  Right ;  Discount ; 
Mortgage.  What  would  you  understand  by  the  words  "  Commission  less  Interest  " 
in  your  pass  book,  and  "  Refer  to  Drawer  "  on  a  cheque  ?     W^hat  is  a  cheque  ? 

2. — Henry  Ealand  is  in  business  as  a  farmer  and  keeps  no  books.  Finding  that 
his  affairs  are  becoming  involved  he  calls  in  an  accountant  to  prepare  a  statement  of 
his  financial  position.  The  accountant  ascertains  the  following  facts  : — That 
Ealand  has  Live  Stock  worth  £450,  Implements  worth  £230,  Tenant-Right  worth 
£190,  Crops  worth  £467,  and  Captain  V.  Green  owes  him  £60  for  a  horse.  Landlord's 
taxes  to  the  amounts  of  £15  have  been  paid.  It  further  appears  that  Ealand's 
bank  account  is  overdrawn  £523,  but  that  he  has  given  the  bank  security  on  his 
crops  ;  he  owes  his  cake  merchants,  Messrs.  Cotton  &  Co.,  £210  ;  £37  to  his  manure 
merchant,  William  AUbones  ;  £350  (being  one  year's  rent)  to  his  Landlord ;  and 
there  are  £60  arrears  of  local  rates.  He  owes  sundry  tradespeople  in  respect  of 
his  farm  £212  and  in  respect  of  his  personal  expenditure  £67.  His  furniture  is 
estimated  to  be  worth  £170,  but  there  is  a  bill  of  sale  on  this  in  favour  of  a  money- 
lender, Samuel  Lewis,  to  secure  a  loan  of  £150  made  by  him  to  Ealand.  Draw  up 
the  statement  which  the  accountant  should  have  prepared  to  show  Ealand's 
position. 

3. — Ealand's  creditors  decide  to  make  him  bankrupt.  His  assets  when  sold 
realized  as  follows  : — Live  Stock  £472,  Implements  £210,  Crops  £475,  Furniture 
£155.  The  incoming  tenant  paid  £205  for  Tenant-right,  and  Captain  Green  paid 
for  the  horse.  The  expenses  of  realization  and  administration  were  £118.  Prepare 
a  statement  showing  the  realization  of  the  assets  and  the  amount  each  creditor 
received,  remembering  that,  in  addition  to  the  Bank  and  the  money-lender,  the 
Landlord  and  the  rate  collector  both  have  preferential  claims  against  the  bankrupt's 
estate. 

4. — Frederick  Dunn  takes  a  Small  Holding  at  Lady  Day,  1907.  He  has  £90 
in  the  Bank  and  £3  17s.  6d.  cash.  He  buys  two  cows  for  £18  each  on  April  7th,  and 
pays  £14  for  a  heifer  next  day,  both  by  cheque.  April  9th,  buys  implements, 
£10  17s.  6d. ;    Poultry,  £6  2s.  6d. ;    Poultry  House,  £1  10s. ;  Hay-stacks,  £19  ; 
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Mangolds,  £3  3s.,  from  the  outgoing  tena.it,  Alfred  Duckering.  binding  he  can^^^^^ 
pay  he  goes  to  his  bankers,  who  agree  to  allow  him  an  overdraft  up  to  £25.  April  llih, 
pays  Duckering  by  cheque.  April  IM,  buys  2  young  sows,  £7  10,  and  gives  cheque 
Uthe  amounf .  ^ May  1st,  sold  milk  to  A.  J.  Main,  Great  Grimsby,  during  April, 
85  gallons  @  8d.  Milk  sold  to  sundry  persons,  30  gallons  @  Is.  for  cash 
Sold  to  sundry  persons,  120  eggs  @  10  for  a  shilling  (cash),  whilst  Dunn  s  grocer 
I  BrackenburvNas  taken  400  to  be  paid  for  at  the  --^.^^^t^' -^,  ^^^^^^  ^^ 
has  used  30  in 'the  house.  She  has  also  had  24  pmts  of  milk  worth  lid.  per  pint. 
Dunn  pays  rail  charges  7s.  Id.  on  milk,  from  cash.  From  ^y  1st  to  July  1st  ales 
are  as  Follows  :-Milk  sold  to  Main,  215  gallons  @  7|d.,  to  sundry  persons,  80  gallons 
(a)  Is.  (cash),  used  by  his  wife,  60  pints  @  1^.,  1,000  eggs  taken  by  the  grocer  at 
16  a  shilling,  60  used  by  his  wife,  160soldto  sundry  persons  for  cash.  His  payments 
for  the  sam;  period  were  :-Railway  carriage  of  milk  17s.  lid.  (^^^1^) '  ^eed  Com 
£6  10s. ;  Horse  labour  on  land,  £5  15s.  6d. ;  Com  and  bran  for  cows,  £1  10s  ,  aU 
by  cheque.  His  grocer's  book  to  July  1st  is  £3  12s.  9d.,  and  he  owes  other  trades- 
people £2  19s.  3d. 

July  6th  navs  £5  from  cash  into  bank.  ^-r      -     , 

jl  mJZigns  4  tons  potatoes  to  Alfred  Pickering,  Bank  Street,  Nottingham. 

July  im.  Main  pays  for  milk  received  in  April,  Mav  and  June  by  cheque. 

Juk  nth,  receives  account  from  Pickering  as  follows  :-4  tons  potatoes  @ 
£7  15s.,  carriage  £1.     Commission  5  per  cent.,  and  cheque  to  balance  enclosed 

July  15th,  buvs  1  ton  cotton  cake  @  £6,  and  receives  10  per  cent,  discount  for 

'^'Z^^::^^^^,  July,  August  and  September  to  Mam  320  gallop 
@  7id.,  to  sundry  persons,  110  gallons  @  Is.  (cash),  and  his  wi,e  had  100  pints  @ 
Id.  Eggs  sold  to  sundry  persons  300  @  12  for  Is.,  eggs  taken  by  grocer  550  at 
same  rate,  eggs  taken  by  Dunn's  wife  worth  17s.  6d.  e^  r.  M 

Main  fails  and  pays  19s.  in  the  £.    Dunn  pays  Railway  charges  on  milk,  £1 6s.  8d 
(cash)      Pays  his  Landlord  half-year's  rent,  £14,  by  cheque.     Grocer  s  book  for 
July,  August  and  September  is  £4  Is.  2d.  Owes  tradespeople,  £3  13s.  6d.  for  pe^onal 
expenses  and  £5  9s.  6d.  for  the  farm.     His  bank  charges  him  8s.  6d.  for  his  account 

''''    E^r'tliese  transactions  into  a  Sales  Book,  Cash-book  and  Ledger  and  prepare 
Balance  Sheet  and  Capital  Account  for  the  half-year.    What  interest  has  he  eamed 

and  Poultry  House  same  value  as  when  purchased,  and  he  has  hay  worth  £6.) 


1910. 

1  -Define  the  terms-Bankruptcy,  Interest,  Discount,  Invoice.  What  is  a 
cheque  ?  What  is  the  effect  of  crossing  it  ?  Is  the  effect  of  marking  a  cheque 
"  Not  negotiable,"  the  same  as  that  when  it  is  marked  "  a/c  payee     i 

2  —How  are  occupiers  of  land  {i.e.,  farmers,  market -gardeners,  etc.)  assessed  to 
Income  Tax  {a)  under  Schedule  B.,  (b)  under  Schedule  D. 
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3. — Robert  Lowe,  a  farmer,  having  become  bankrupt,  his  affairs  are  wound  up 

by  a  Trustee,  who  finds  that  the  debts  are  : —  £     s.     d. 

Owing  to  unsecured  Creditors  . .  . .  2,170 

Owing  to  Landlord,  one  year's  rent         . .  . .  .  .  737 

Owing  for  Rates,  Taxes  and  Wages      . .  . .  . .     13 

The  Assets  are  : — 

Tenant-right,  Fixtures,  etc.      . .  . .  . .  . .  255 

Corn  threshed  and  unthreshed  . .  . .  .  .   194 

Implements  . .  .  .  .  .  .  .  .  .    187 

Cattle  . .  . .  . .  . .  . .  .  .     90 

xxorses  ••  ••  ••  ••  ••  ..   Oxo 

Poultry        .  .  . .  . .  . .  . .  .  .      12 

Prepare  a  statement  of  his  position,  showing  the  amount  available  for  Dividend 
and  the  Deficiency.  Remembering  that  the  Landlord  and  the  Creditors  for  Rates, 
Taxes  and  Wages  can  claim  payment  in  full,  how  much  in  the  £  will  the  unsecured 
Creditors  get  ? 

4. — William  Smith,  a  small-holder,  starts  business  on  the  25th  March,  1908, 

with  the  following  effects  : —  £    s.     d. 

Implements  . .  . .  . .  . .  .  .     38     2     7 

Pigs  ..  ..  ..  ..  ..  ..350 

Cows  ..  ..  ..  ..  ..  ..8400 

Cash  at  Bank  . .  . .  .  .  . .  ..7100 

He  gives  the  Out-going  Tenant  a  cheque  for  £10  2s.,  being  £8  for  tenant-right,  and 
£2  2s.  for  hay  and  mangolds. 

1st  April. — Draws  cheque  for  Petty  Cash,  £5.  Buys  horse  from  S.  Harper,  £15. 
During  April  he  sells  sundry  persons  milk  for  cash,  £2  12s.  4d.,  and  delivers  100 
gallons  to  A.  Waterman,  a  milk  seller  at  High  Street,  Cleethorpe,  at  8d.  per  gallon. 

5th  May. — Buys  Dairy  utensils,  £1 19s.  7d.  and  sends  cheque.  Same  day  sends 
Harper  cheque  for  horse.  During  May  he  sells  milk  for  cash  to  sundry  persons, 
£2  16s.  Id.,  and  delivers  90  gallons  to  Waterman. 

During  J}ine  he  sells  milk  for  cash  to  sundry  persons  £2  8s.  2d.,  and  delivers 
122  gallons  to  Waterman. 

2trd  July. — Waterman  sends  cheque  for  £10  on  account  of  milk  supplied,  and 
this  is  paid  into  the  Bank  together  with  £10  from  Petty-cash.  During  July  Smith 
digs  an  acre  of  new  potatoes,  yielding  4  tons  2  cwt.  These  are  consigned  to 
Messrs.  Sales  &  Son,  Nottingham  Market  on  23rd  July,  and  Smith  is  ultimately 
notified  as  follows  : — The  potatoes  ma('e  £6  per  ton  ;  Railway  carriage,  7s.  6d.  per 
ton  ;  Commission,  5  per  cent.  ;  Expenses  5s.  in  all.  A  cheque  to  balance  was 
enclosed. 

25^^  July. — Paid  Messrs.  G.  Rinder  &  Co.,  Lincoln,  £12  Is.  6(1.,  by  cheque  for 
cake  and  corn.  Milk  for  cash  to  sundry  persons  during  July,  £3  4s.  8d.  Milk 
delivered  to  Waterman,  130  gallons.     Calf  sold  for  cash,  £2. 

22nd  Angiist. — Shorthorn  cow  bought,  £23  (cheque).  During  August  milk 
sold  for  cash  to  sundry  persons,  £3  18s.  lid.     Delivered  to  Waterman,  135  gallons. 

19^A  September. — Waterman  fails,  and  Smith  receives  a  cheque  in  settlement  of 
his  account  at  the  rate  of  13s.  in  the  £,  the  rest  being  a  bad  debt.     During  September 
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he  sells  milk  for  cash  to  Sundry  persons,  £7  lis.  7d.  At  the  end  of  September  there 
is  £16  5s.  6d.  owing  to  Rinder  for  cake  and  corn,  £23  owing  to  Tradesmen  on  account 
of  Household  expenses,  and  £5  3s.  6d.  on  account  of  the  Farm.  Half  a  year's  rent, 
£20,  is  owing  to  the  Landlord,  and  the  Bank  has  charged  10s.  6d.  for  keeping  the 
Banking  account.  All  labour  has  been  performed  by  Smith  and  his  family.  The 
cows  are  worth  £100,  Horse  £15,  Pigs  £7,  Implements  £36,  and  Crops  £40. 

Enter  these  transactions  in  the  necessary  Books,  and  prepare  accounts  to  show 
the  results  of  Smith's  operations  for  the  six  months,  and  his  financial  position. 

1911. 
1. — What  are  the  objects  of  Book-keeping  ? — What  books  are  required  to  show 
the  following  details  : — 

(a)  A  list  of  all  goods  purchased ; 

(b)  A  list  from  which  you  can  make  out  your  weekly  or  monthly  bills ; 

(c)  An  account  of  cash  received  and  cash  paid. 
Give  rulings  for  each,  and  specimen  entries. 

2. — What  is  the  meaning  of  the  terms  "  Dr."  and  "  Cr."  ?     What  principle 
decides  you  in  entering  items  to  the  Dr.  and  Cr.  sides  respectively  of  an  account. 

3. — On  balancing  his  books  at  Michaelmas,  a  farmer  finds  that  his  accounts 
show  the  following  balances  : — 

Rent  owing  to  Landlord 
Overdraft  at  Bank    . . 
Horses  worth 
Other  live  stock  worth 
Owing  to  Cake  and  Corn  Merchant 
Owing  to  Tradesmen 
Corn  and  Hav  worth 
Rates  and  Taxes  not  paid 
Implements  worth 
Cash  in  Office 

Prepare  a  Balance  Sheet,  and  show  the  amount  of  Capital  invested  in  the  farm. 
4. — On  1st  January  I  have  cash  in  hand,  £200 ;  Goods  value  £450 ;  Rent  owing  to 
Landlord,  £120 ;  G.  Arden  owes  me  £150 ;  I  owe  A.  Sellar  £143,  and  H.  Tompkins  £60. 
Jan.         3     Sold  Goods  value  £250  for  cash,  less  2J  per  cent,  discount. 

5  Bought  from  A.  G.  Rinder  Goods  worth  £125. 

6  Paid  into  Bank,  £400. 

10     Paid  A.  Sellar  by  cheque,  less  5  per  cent,  discount. 
12     Paid  Rent  by  cheque  ;   sold  goods  to  B.  Evre,  £145  ;    Bought  goods 
from  J.  Sharpe,  £200. 

14  Sold  Goods  to  H.  Tompkins,  £60. 

15  Cash  payments  during  fortnight : — 

Petty  Cash,  £5. 
Wages,  £6. 

Railway  charges,  £10. 
Value  of  goods  on  hand  £550. 
Enter  these  transactions  into  the  necessary  books,  and  show  the  results  of  the 
fortnight's  trading.. 
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1912, 

1— What  is  a  Five  Pound  Note  ?     What  is  a  Cheque  ?     Can  a  Cheque  be 

post-dated  ?  ,        .„  i/^        tt 

2.— John  Noakes'  Assets  are  :— Live  Stock,  £300  ;  Cash,  £43  10s. ;  Horses 
and  Implements,  £330  ;  Tenant-Right,  £540.  His  liabilities  are  -.—Tradesmen, 
£45 ;  Overdrawn  on  Bank,  £75  ;  Loan  from  his  father,  Silas  Noakes,  £1,200. 
Prepare  balance  sheet  showing  John  Noakes'  position. 

3.— At  the  beginning  of  the  year,  William  Lloyd  has  assets :— Cash  in  hand,  £30 ; 
Cash  at  Bank,  £1,000.  From  the  outgoing  tenant  he  bought  stock,  £380,  and 
implements,  £40,  paying  by  cheque.     He  transacts  business  as  follows  :— 

6     Bought  stock  from  William  Peters        . .  . .  •  •  300 

14  Sold  stock  to  F.  Smith         . .  . .  . .  . .     95 

18    Sold  stock  to  W.  Porter       . .  . .  . .  . .     70 

21  Paid  to  Peters  by  cheque         .  .  .  .  •  •  •  •  ^00 
24     Received  cheque  from  F.  Smith  to  balance. 
26     Paid  Smith's  cheque  into  bank. 

30  Paid  Wages  from  cash  . .  . .  . .  .  .     13 

1     Paid  Rent  from  cash  .  .  . .  •  •  . .       6 

3    Drew  cash  from  Bank  .  .  .  •  •  •  . .     30 

8  Received  cheque  to  balance  from  W.  Porter,  less  5  per  cent,  discount. 

9  Paid  Porter's  cheque,  and  £25  in  cash  to  W.  Peters. 

15  Sold  stock  to  W.  Wilson  .  .       .     .  •  • 

16  Received  Wilson's  cheque  and  paid  it  into  Bank. 
18  Wilson's  cheque  returned  dishonoured. 

22  Sold  stock  to  F.  Smith 

Received  from  him  :— Cheque,  £40 ;    cash  £17  10s., 
and  allowed  balance  as  discount. 
29    Sold  stock  for  cash 

31  Paid  Wages  from  cash 
„     Paid  Rent  from  cash 
„     Paid  into  Bank 

Value  of  stock  on  hand,  £350,  and  of  implements,  £38. 

Enter  the  foregoing  into  the  necessary  books,  and  prepare  accounts  to  show  the 
results  of  the  trading. 

1912. 

l._What  is  the  difference  between  Single  Entry  and  Double  Entry  ?  What 
are  the  books  necessary  for  a  Market -Gardener  to  keep  ? 

2.— What  is  Capital,  and  why  does  it  appear  as  a  liability  in  the  Balance  Sheet  ? 
How  do  you  deal  with  the  balance  of  the  "  House  Expenses  "  account  when  making 

up  your  books  ?  ,      r.,  d     i  ic     i,     ^      j 

3  —The  following  are  the  transactions  of  John  Sharpe,  a  Seed  Merchant  and 
Market-Gardener  during  July,  1911.  Enter  them  into  the  necessary  books,  and  show 
the  results  of  the  month's  trading  :— 
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July        6    Seeds,    etc.,  on  hand 

Tools,  Carts,  etc. 

Horses 

Cash  in  Office 

Owing  by  F.  Webb 

Owing  to  G.  Allard 

Quarter's  Rent  owing  to  Landlord 

Sold  Seeds  to  A.  Jay 

Received  Jay's  Cheque 

Sold  Seeds  for  Cash 

Bought  Hay  from  G.  Allard,  50  tons  @  £5. 

F.  Webb  fails,  and  pays  10s.  in  the  £  by  cheque. 

Paid  G.  Allard  cheque  £160,  and  was  allowed  £5  discount. 

Consigned  50  baskets  strawberries  to  J.  Sale  &  Co.,  Com- 
mission Agents,  for  sale. 

Paid  Carriage  from  Cash 

Sales  reported  that  fruit  arrived  unfit  for  food  and  unsale- 
able. Baskets  returned,  and  Sales  charged  19s.  6d. 
expenses. 

Paid  Rent  owing  by  cheque 

Paid  Rates  by  Cash 

A.  Jay  pays  Cash  (on  account) 

Sold  10  tons  of  Hay  at  £6  per  ton,  and  received  cheque 
in  payment,  less  2J  per  cent. 

A.  Jay  fails  and  pays  5s.  in  the  £  by  cheque. 
27    Sold  G.  Allard,  Seeds 

Paid  him  cheque 

Paid  Wages  from  Cash 

Drew  from  Office  Cash  for  private  use 

Seeds,  etc.,  on  hand 

Hav  on  hand 

Tools,  etc.,  on  hand 

Horses 
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Sales 
Book. 


DAIRYMEN'S  AND  COWKEEPERS'    ACCOUNTS. 


In  addition  to  the  usual  account  books  a  dairyman  should  keep  a  Sales  Book, 
similar  to  the  one  described  on  page  29  for  market  gardeners. 

In  this  book  all  sales  are  entered  both  for  cash  and  on  credit.  It  is  provided 
with  a  cash  column,  a  ledger  column  for  credit  sales,  and  with  analysis  columns 
for  each  department  of  the  business ;  for  example,  in  a  butter  factory  the  Sales  Book 
would  contain  separate  analysis  columns  for  butter,  cream,  new  milk,  and  separated 
milk,  and  in  each  column  the  quantity,  price  and  value  would  be  stated.  As  each 
item  is  entered  in  the  cash  or  credit  column,  it  is  entered  at  the  same  time  in  an 
analysis  column,  according  to  the  kind  of  article  sold. 

Each  day,  or  if  more  convenient  at  the  end  of  each  week,  the  total  ccLsh 
sales  are  posted  to  the  Cash-book  under  one  entry,  namely,  "  To  Sundry 
persons  "  ;  the  credit  sales  are  posted  separately  to  their  respective  accounts  in  the 
Ledger.  An  invoice  would  always  be  sent  with  the  goods  in  the  case  of  sales  on 
credit,  and  therefore  the  following  entry  in  the  Ledger  would  be  sufficient,  "  To 
goods  as  per  invoice." 

At  the  bottom  of  each  page  all  the  columns  (except  the  price  columns)  should  be 
added  up,  and  the  totals  carried  forward  to  the  top  of  the  next  page.  In  this  way 
at  the  end  of  the  year  not  only  would  the  total  sale  of  produce  be  shown,  but  also 
the  amount  received  from  each  department,  as  well  as  the  total  quantities  of  each 
article  sold. 

Note. — To  check  the  accuracy  of  the  items,  when  the  totals  of  the  analysis 
columns  are  added  together  at  the  bottom  of  the  page,  the  sum  of  these  should 
equal  the  sum  of  the  Cash  and  Ledger  columns. 

The  following  example  will  illustrate  the  foregoing  explanations  : — 
In  a  Dairy  business  where  both  butter  and  cheese  are  manufactured  the  sales 
for  one  week  were  as  follows  : — 

1902.     Jan.  1.     Sold  H.  Smith  on  credit  8  gals,  new  milk  @  1/-,  3  pints  cream 

@  1/6,  40  lbs.  butter  @  1/4,  and  30  lbs.  cheese  @  8d. 
2.     Sold  Brown  &  Sons  on  credit  70  lbs.  cheese  @  7Jd. 

2.  Sold  sundry  persons  for  cash  IJ  gals,  new  milk  @  1/-,  5  gals, 
separated  milk  @  2d.,  5  lbs.  butter  @  1/6,  15  lbs.  cheese 
@8d. 

3.  Sold  K.  Webb  for  cash  20  gals,  separated  milk 
cream  @  1/6. 

4.  Sold  R.  Webb  for  cash  30  gals,  separated  milk 
cream  @  1/6. 

6.     SoldH.  Simpson  on  credit  10  gals,  new  milk  @  1/-,  50  lbs.  butter 
1/4,  12  lbs.  cheese  @  9d. 
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In  the  above  example  where  the  items  are  posted  from  the  Sales  Book  to  the 
Cash  Book  weekly,  the  total  of  the  cash  column,  namely,  £1  15s.  Id.,  is  entered  in 
the  Cash  Book  thus  : — 

To  sundry  persons —  £   s.    d. 

Dairy  produce  for  the  week  ending  Jan.  6  . .  . .       1  15     1 

In  the  ledger  column  the  items  £4  5s.  lOd.,  £2  3s.  9d.,  and  £4  5s.  8d.  are  entered  in 
Smith's,  Brown  &  Sons'  and  Simpson's  accounts  in  the  Ledger  respectively  ;  thus, 
"To  Goods." 

Milk  Besides  the  Sales  Book  a  dairyman  should  also  keep  a  Milk  Account  Book. 

Account    This  book  would  show  not  only  the  quantity  of  milk  bought  each  day  both  morning 

Book.         an(j  evening,  and  for  what  purpose  it  was  used,  but  also  the  amount  of  cream 

separated  and  the  number  of  pounds  of  butter  made.     If  any  cream  was  sold  or  used 

for  the  making  of  cream-cheeses,  a  record  of  the  quantity  should  be  kept  in  this 

book. 


Date. 

Bought. 

Cheescroom. 

Separated. 

Sold. 

Cream 
scp'rat'd. 

Butter 
made. 

Cream 
sold. 

Morng. 

Eveng. 

Morng. 

Eveng. 

Morng. 

Eveng. 

Monig. 

Eveng. 

1906 
Jan.     1 
2 

Ml 

2,930 

2,7S5 

2,915 

2.400 
2,340 

2,425 

2,000 
1,500 

1,850 

1,500 
1  520 

1,240 

900 
1,260 

1.020 

900 
810 

1,170 

20 
25 

45 

10 
10 

15 

180 
207 

189 

60 
50 

69 

3 
6 

8,fi30 

7,165 

5,350 

4,260 

3,180 

2,880 

90 

35 

576 

188 

9 

Quantities  ill  lbs.     (To  bring  to  gallons,  divide  by  10  J). 


It  is  most  convenient  to  have  a  book  of  foolscap  size  and  ruled  in  such  a  way 
that  one  month's  entries  will  occupy  exactly  a  page.  At  the  end  of  the  month 
each  column  is  added  up,  and,  at  the  end  of  the  year  the  totals  for  each  month. 
Ill  this  way  the  exact  amount  of  milk  required  to  produce  one  pound  of  cheese  or 
butter  will  be  ascertained. 
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Poultry  Accounts. 


Analysis 

Cash 

Book. 


Ledger. 


Poultry 
Diary. 


For  Poultry-keepers  the  following  account  books  will  be  required  : — 
(a)  An  analysis  Cash  Book,  as  explained  in  Part  II.  (see  page  57). 
(6)  A  Ledger, 
(c)  A  Poultry  Diary. 

The  headings  of  the  various  columns  on  the  Keceipt  and  Payment  sides  would  be 

as  follows  : — 


Dr. 

Keceipts. 

Cr. 

ANAL'i 

rsis. 

Date. 

Name. 

Cash. 

Eggs. 

Poultry. 

Stonk  Birds. 

Sundries. 

£    s.    d. 

£    s.     d. 

£   s.    d. 

£    s.     d. 

£  s.    d. 

Cr. 

Payments. 

Dr. 

Analysis. 

Date. 

Name. 

Cash. 

Food. 

Trades- 
men. 

Wages. 

Bent, 
Rates. 

Stock 
Birds. 

Appli- 
ances. 

• 

£   s.     d. 

£   s.    d. 

£   s.     d. 

£   s.    d. 

£    8.     d. 

£   s.    d. 

£   s.    d. 

Poultry  and  eggs  used  in  the  house  during  the  year  would,  if  not  paidfor  at  the 
time,  be  entered  at  the  end  of  the  year  on  the  Receipt  side  under  the  two  headings 
"  Poultry  "  and  "  Eggs,"  the  entries  being  made  in  the  same  way  as  "  Farm  Produce 
consumed  at  home,"  see  page  65. 

An  example  of  Poultry-keeping  accounts  is  given  on  page  44. 

The  Ledger  will  contain  the  Capital  Account,  the  accounts  of  persons  to  whom 
poultry  or  eggs  had  been  sold  on  credit,  the  landlord's  account  for  rent,  etc.,  and  the 

Balance  Sheet.  . 

In  this  book  will  be  entered  each  day  particulars  of  the  number  of  eggs  laid, 
sold,  set  and  hatched,  and  of  chickens  reared  and  sold,  etc.,  so  that  the  book  would 
serve  the  double  purpose  of  a  diary  and  a  sales  book. 

The  following  headings  might  be  used  : — 


Date. 


Eggs. 


Laid. 


Sold. 


Set. 


Chickens. 


Reared. 


Sold. 


Stock 
Sold. 


Died. 


Remarks- 


From  the  particulars  set  down  the  total  output  of  eggs  and  poultry  during  the 
year  could  be  ascertained. 


I 
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PART  11. 


A  SIMPLIFIED  METHOD  OF  DOUBLE  ENTRY. 


The  Analysed  Cash  Book. 

In  Part  I.  the  system  of  book-keeping  has  been  made  as  simple  as  possible. 
The  use  of  the  Cash  Book  and  Ledger  has  been  explained  ;  the  importance  of  the 
Balance  Sheet  has  been  demonstrated,  showing  how  the  amount  of  Capital  invested 
in  a  business  can  be  ascertained  at  any  time  ;  and  the  net  profit  or  loss  as  the 
result  of  a  year's  transactions  has  been  shown.  It  is  now  proposed  to  analyse  the 
receipts  and  payments  in  such  a  way  as  to  show  in  which  department  of  the  business 
the  profit  or  loss  has  been  made. 

The  receipts  and  payments  for  each  branch  of  the  business  will  be  classified 
separately,  so  that  at  the  end  of  the  year  a  Profit  and  Loss  Account  can  be  made  out, 
the  balance  of  which  should  agree  with  the  amount  of  the  net  profit  or  loss  shown  in 
the  Capital  Account. 

Instead  of  the  ordinary  Cash  Book  with  two  money  columns,  one  for  bank  and 
the  other  for  office  cash,  a  larger  Cash  Book  is  necessary,  ruled  with  several  addi- 
tional money,  columns  on  both  receipt  and  payment  sides.  The  additional  columns 
are  used  for  analysing  the  receipts  and  payments  ;  for  example,  in  the  case  of 
Farm  Accounts  the  headings  of  the  columns  on  the  receipt  side  would  include  Live 
Stock,  Corn,  Hay  and  Straw,  Poultry,  etc. ;  and  those  on  the  payment  side  would 
contain  in  addition,  columns  for  Wages,  Kent,  Eates  and  Taxes,  FoodstufEs,  Manures, 
Tradesmen's  bills,  etc. 

Example  of  ruling  on  the  receipt  side  of  the  Cash-book. 


Dr. 

Keceipts. 

Cr. 

Analysis. 

Date. 

Name. 

Bank. 

Office. 

Live 
Stock. 

Corn. 

'  Hay  and  ! 
Straw. 

Poultry. 

1   Sundry 
1  Debtors. 

1 

£ 

s. 

d. 

£ 

s. 

d. 

£ 

s. 

d. 

£ 

s.d. 

£ 

s. 

d.! 

£ 

s. 

d. 

£ 

s. 

d. 

i  ! 
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[\    I 


Closing 
Entries. 


ill 


As  each  receipt  and  payment  is  entered  in  the  "  Bank  "  or  "  Office  "  column, 
it  is  entered  at  the  same  time  in  the  analysis  colunm  under  the  particular  headmg  to 
which  it  applies  ;  there  is  therefore  a  double  entry,  namely  one  in  the  cash  column 
and  one  in  the  analysis  column,  in  other  words  a  credit  for  every  debit,  and  a  debit 

for  every  credit.  i    i      i  »     mi  j. 

For  example—"  £100  is  received  for  sheep  and  paid  into  the  bank.  The  amount 
will  be  entered  on  the  Receipt  side  of  the  Analysis  Cash  Book.  The  "  Bank" 
account  must  be  debited  because  it  receives  cash,  while  the  "  Live  Stock  "  account 
must  be  credited  because  it  gives  up  sheep.  Similarly  on  the  payment  side  cash  wiU 
be  credited  and  one  of  the  accounts  in  the  analysis  columns  will  be  debited  for  every 

payment  that  is  made.  .,,11  *        i> 

To  check  the  correctness  of  the  entries  it  is  advisable  at  the  bottom  ot  each 
page  before  carrying  the  totals  forward,  to  see  that  the  sum  of  the  totals  of  the 
analysis  columns  equals  the  total  of  the  Bank  and  Office  Columns,  after  deductmg 
(1)  the  balances  brought  forward  at  the  beginning  of  the  year,  (2)  cheques  drawn  for 
Office  Cash,  (3)  Office  Cash  paid  into  Bank.  A  simpler  plan  is  to  have  a  special 
analysis  column  on  each  side  for  these  particular  items  (see  folding  sheet  opposite 
page  66)  and  then  no  deductions  will  be  necessary. 

At  the  end  of  the  year  the  Balance  Sheet  is  drawn  up  and  the  Capital  Account 
balanced  in  the  usual  way,  showing  the  net  result  of  the  year's  trading  ;  after  which 
the  closing  entries  in  the  Analysis  Cash  Book  should  be  made,  namely,  amounts 
owing  by  Sundry  Debtors  and  to  Sundry  Creditors,  and  the  Valuations  at  the 
beginning  and  end  of  the  year,  as  follows  :—  ^        -, -,  j 

To  the  Cash  totals  of  the  analysis  columns  on  the  receipt  side  must  be  added 
the  amounts  owing  by  Sundry  Debtors,  and  to  those  on  the  paymerU  side  the 
amounts  owing  to  Sundry  Creditors,  each  under  their  respective  headmgs,  as  if 
the  money  due  had  been  actually  received  and  paid  (see  Folding  Sheet  facing 
page  59).  ^  These  amounts  can  be  readily  obtained  from  the  final  Balance  Sheet. 

In  the  same  way  the  Valuations  at  the  beginning  and  end  of  the  year  are 
entered  in  the  Cash  Book  in  their  respective  analysis  columns,  the  Valuations  at 
the  beqinning  of  the  year  on  the  payment  side,  and  those  at  the  end  of  the  year  on 
the  rZeipt  side.  The  Valuations  should  be  entered  on  the  line  under  the  items 
"  Sundry  Debtors  "  and  "  Sundry  Creditors  "  (see  Folding  Sheet,  facing  page  59). 

Other  closing  entries  which  may  have  to  be  dealt  with  are  explained  on  page  65. 

On  Receipt  Side  add  together : — 

Cash  Analysis  columns. 

Sundry  Debtors  (see  Final  Bala  nee -Sheet). 

Valuations  (see  Final  Balance-Sheet). 
On  Payment  side  add  together : — 

Cash  Analysis  columns. 

Sundry  Creditors  (see  Final  Bala  nee -Sheet). 

Valuations  at  the  beginning  of  the  year. 

Profit  and  In  this  account  which  is  opened  in  the  Ledger  the  profits  are  shown  on  the 
Loss  ^yg^^Y  side  the  losses  on  the  debit  side  ;  these  are  obtamed  from  the  totals  of  the 
Account.  ^^1    ig  columns  in  the  Cash  Book,  the  receipts  being  the  profits  and  the  payments 
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Corn. 
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0 
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1075 
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Trades- 
men and 
Sundries. 
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15 


15 


d. 


Horses. 


£ 


145 
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s.  ll. 


Imple- 
ments. 


w  o; 
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112 


112 
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d. 
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i     1906 

Sept.   30 
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175 
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d. 


Sundry 

Debtors. 

1906 


20 


s.id. 


0    0 


200  I  0 


Cr. 


Payments. 


Date. 


1905 


1906 
iSept.    29 


Name. 


By  Livestock     .. 

„  Wages 

„  Landlord 

,,  House  Expenses 

„  Brown  H. 

„  Tradesmen 


,,  balance  carried 
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By  Sundry  Credtors 

1906 

,,  Valuations,  1905 


Less  Receipts 

By  Profit  and  l<oss 
A/c 


Bank. 
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80 
120 
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i  s.  d. 
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IJve 
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£     s. 
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i 
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Analysis. 


Rent, 

Rates, 

etc. 
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112 
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0    0 
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10    0 


10    0 
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Com. 
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[Expenses 


d. 


2    1 
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500 


>00 
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S. 
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145 
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120    0 
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Sundry 

Creditors. 
1906 


£    s. 


80 
15 


d. 

0 
0 


95 


0 
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the  losses.  The  total  of  every  analysis  column  in  the  Cash  Book  is  carried  to  the 
Profit  and  Loss  Account,  except  the  total  of  the  "  House  Expenses,"  which  is 
carried  to  the  Capital  Account,  as  explained  in  Part  I.,  on  page  15.  (No  "  House 
Expenses  "  Account  is  required  in  the  Ledger.) 

When  there  are  similar  accounts  on  both  receipt  and  payment  sides  of  the 
Cash  Book,  as  for  example  "  Live  Stock  "  the  balance  of  the  totals  must  be  entered 
in  the  Profit  and  Loss  Account. 

The  Profit  and  Loss  Account  is  then  balanced  up,  and  if  the  accounts  have 
been  correctly  kept  the  balance  should  be  the  same  as  the  net  profit  or  loss  shown 
in  the  Capital  Account. 

There  is  an  important  point  to  be  mentioned  in  connection  with  the 
analysed  Cash  Book,  namely,  that  the  last  analysis  column  must  be  reserved  on 
the  receipt  side  and  on  the  payment  side,  and  headed  respectively  "  Sundry 
Debtors  "  and  ''  Sundry  Creditors."  In  these  columns  are  entered,  as  they  are 
paid,  the  amounts  that  were  owing  at  the  end  of  the  previous  year,  as  shown  in  the 
the  previous  year's  Balance  Sheet.  These  amounts  must  not  be  entered  in  the 
ordinary  analysis  columns,  as  they  have  already  been  entered  under  their  respective 
headings  when  the  Cash  Book  was  closed  at  the  end  of  the  year.  For  the  same  reason 
the  totals  of  these  columns  must  not  be  carried  to  the  Profit  and  Loss  Account. 

Example  worked  out. — M.  Thompson's  affairs  on  September  29th,  1905,  stood 
as  follows  : — Assets — Cash  in  bank,  £120  ;  in  Office,  £9  17s. ;  Live  Stock,  £550  ; 
Horses,  £155  ;  Corn,  £500  ;  Implements,  £110  ;  owing  by  J.  King,  £20.  Liabilities 
— Owing  to  Landlord,  £80  ;  to  H.  Brown,  £15. 

His  transactions  during  the  year  were  : — Sold  Live  Stock,  £250  ;  bought 
Live  Stock,  £100  ;  sold  Com,  £450  ;  bought  Implements  of  K.  Turner,  £15  ;  paid 
Wages,  £350  ;  paid  Landlord  his  account ;  sold  Live  Stock  to  R.  Bond,  £25  ; 
paid  House  Expenses,  £120  ;  paid  H.  Brown  his  account ;  J.  King  paid  his  account  ; 
received  cash  (Office)  for  Sundries,  £8  15s.  6d. ;  paid  from  Office  Cash  for  Trades- 
men's bills  and  Sundries,  £18  2s.  Id.  On  September  29th,  1906,  he  owed  his  Land- 
lord £160,  and  his  valuations  were  : — Live  Stock,  £575  ;  Horses,  £145  ;  Corn,  £625  ; 
his  Implements  depreciated  10  per  cent. 

Note. — All  receipts  were  paid  into  the  bank,  and  all  payments  were  made 
l)y  cheque,  except  those  marked  "  Office  Cash." 
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these  books. 


refer  to  the  Cash  Book  and  Ledger,  and  the  numbers  to  the  pages 
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L.    8 

£ 
25 

^0 

d 
0 

8 


8 


Final  Balance  Sheet. 
Liabilities. 


Assets. 


1906 
Sept.  29 


Sundry  Creditors 
Landlord. 
K    Turner     . . 

Capital     carried 
to  Capital  Ac 


L.    3 
L.    6 


L.    2 


160 
15 


d. 

0 
0 


175 
'  483 


1 658 


1906 
Sept.  29 


Cash    in  hand 
Bank 
Offii  e 

Valuations  : 
Live  Stock 
Horses 
Corn 
♦Implements 

Sunirv  Debtors 
R.  Bond 


fol. 

C.    2 

C.    2 


L.    7 


£ 
175 


575 
145 
C25 
112 


0 

0 

0 

10 


175 


1457 
25 


1658 


d. 


10 


10   0 

0    0 


01  5 


*  The  amount  £112  10s.  is  made  up  by  taking  the  1905  Valuation  £110,  adding  implements  bought  from 
K.  Turner,  and  deducting  10  per  cent. 


9 

Dr. 


Profit  and  Loss  Account. 


9 

Cr. 


1906 
Sept.  29 


To  Wa?es 
„  Rent,  Rates,  Taxes  . . 
„  Implements 
„  Tradesmen  and  Sun- 
dries 
,  Horses 
„  Balance  Profit 


fol. 

r..  2 

C.  2 

C.  2 

C.  2 

C.  2 

L.  2 


£ 
350 
160 

12 

9 

10 

233 


£775 


d. 


1906 
Sept.  29 


By  Live  Stock 
„  Corn 


fol. 
C.  1 
C.     1 


£ 
200 

575 


£775 


d. 
0 
0 


01   0 
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Explanation  of  the  Foregoing  Entries. 


First 

Balance 

Sheet. 


■ 

(1) 

(2) 

The 
Trans- 
actions. 

(3) 

(4) 

A  Balance  Sheet  is  first  drawn  up  in  order  to  arrive  at  the  amount  of  Capital 
invested  in  the  business  (see  Ledger,  fol.  1),  namely,  £1,369  17s.  This  is  carried  to 
the  credit  side  of  the  capital  Account  (fol.  2).  Other  accounts  are  opened  in  the 
Ledger  for  the  Landlord's  Account  (fol.  3),  Brown's  account  (fol.  4),  and  King's 
account  (fol.  5),  and  the  amounts  £80,  £15,  and  £20  are  duly  entered.  The  Cash 
in  hand,  £120  and  £9  17s.,  are  carried  respectively  to  the  Bank  and  Office  columns 
of  the  Cash  Book  (fol.  1).  All  the  above  items  cross  over  to  the  opposite  side  of 
the  Ledger  and  Cash  Book  as  shown  on  page  24  ;  namely,  to  the  same  side  as  the 
balances  would  be  carried  forward  year  by  year  in  the  ordinary  way  when  the 
books  have  been  closed  and  the  accounts  opened  for  the  year  following. 

£250,  Live  Stock  sold, — a  Bank  transaction.  The  amount  is  entered  on  the 
receipt  side  of  the  Cash  Book,  and  also  in  the  column  headed  "  Live  Stock." 

£100,  Live  Stock  bought — a  Bank  transaction.  The  amount  is  entered  on 
the  payment  side  of  the  Cash  Book,  and  also  in  the  column  headed  "  Live 
Stock.'' 

£450,  Corn  sold — like  No.  1.  The  amount  is  entered  in  the  bank  column 
and  in  the  corn  column. 

£15,  Implements  bought  from  K.  Turner — a  Credit  transaction.  An  account 
is  opened  in  the  Ledger  for  K.  Turner  and  the  amount  is  entered  on  the  credit 
side. 

ib)  £350,  Wages  Paid — like  No.  2.  The  amount  is  entered  in  the  bank  column 
and  in  the  wages  column. 

Paid  Landlord — a  Bank  transaction.  £80  is  owed  to  the  Landlord  on  last 
year's  account ;  this  amount  has  already  been  debited  to  "  Rent  "  the  previous 
year,  and  therefore  must  not  be  entered  in  the  column  headed  "  Rent  "  but 
in  the  column  headed  "  Sundry  Creditors,  1905,"  ;  it  is,  of  course,  entered  as 
well  in  the  bank  column  and  in  the  Landlord's  account. 

£25,  Live  Stock  sold  R.  Bond — like  No.  4.  The  amount  is  entered  on  the  debit 
side  of  R.  Bond's  account. 

£120,  House  Expenses  paid — like  No.  2,  The  amount  is  entered  in  the  bank 
column  and  in  the   house  expenses  column. 

Paid  H.  Brown — like  No.  6. 

(10)  J.  King  paid  his  account.  The  amount  received  is  entered  on  the  Receipt 
side  of  the  Cash  Book  in  the  Bank  column  and  also  in  the  colunm  headed 
"  Sundry  Debtors,"  1905"  (being  an  account  due  the  previous  year).  It  is 
also  entered  in  King's  account  in  the  Ledger. 

(11)  £8  15s.  6d.  received  cash  for  Sundries.  The  amount  is  entered  on  the  Receipt 
side  in  the  office  column,  and  in  the  "  Sundries  "  column. 

(12)  £18  2s.  Id.,  paid  Tradesmen's  bills.  The  amount  is  entered  on  the  Payment 
side  in  the  Office  column  and  in  the  "  Tradesmen  "  column. 


(6) 


(7) 
(8) 
(9) 


\ 
I 
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The  Cash  and  Ledger  Accounts  are  now  balanced,  the  Final  Balance  Sheet 
Sheet  ^c.  ^rawn  up,  and  the  Capital  Account  closed,  as  explained  in  Part  I.  (pages  7  and  10). 


Final 
Balance 


Analysed 

Cash 

Book. 


Profit 
and  Loss 
Account. 


To  make  out  the  Profit  and  Loss  Account,  the  analysis  columns  in  the  Cash 
Book  are  added  up  (the  sum  of  these  should  equal  the  amounts  in  the  Bank  and 
Office  columns  on  both  Receipt  and  Payment  sides  respectively,  exclusive  of  the 
balances  at  the  beginning  and  end  of  the  year).  To  the  totals  on  the  receipt 
side  must  be  added  under  their  respective  headings  the  "  Sundry  Debtor  "  accounts 
(see  Final  Balance  Sheet,  fol.  8).  To  ascertain  under  which  headings  they  are 
entered,  reference  must  be  made  to  the  Personal  Accounts  in  the  Ledger.  In  like 
manner  the  "  Sundry  Creditor."  accounts  must  be  entered  on  the  payment  side. 
The  Valuations  are  next  entered  under  their  proper  headings,  those  at  the 
beginning  of  the  year  on  the  payment  side,  and  those  at  the  end  of  the  year  on 
the  receipt  side. 

The  totals  of  each  column  (except  the  house  expenses,  £120,  which  amount 
is  carried  to  the  Capital  Account),  are  now  posted  to  the  Profit  and  Loss  Account, 
the  receipts  to  the  credit  side,  and  the  payments  to  the  debit  side.  In  the  case  of 
the  columns  for  Live  Stock,  which  appear  on  both  sides  of  the  Cash  Book,  the  net 
amount,  £200  (£850  less  £650),  must  be  taken  to  the  Profit  and  Loss  Account  ; 
the  Corn,  Implements,  Tradesmen's  Bills  and  Sundries,  and  Horses  must  be  treated 
in  the  same  way. 

The  Account  is  then  balanced,  and  shows  a  profit  on  the  debit  side  of  £233  3s.  5d., 
which  amount  agrees  with  the  balance  "  profit,"  in  the  Capital  Account. 


By  the  above  system  precisely  the!  same  results  have  been  obtained,  as  if 
the  example  has  been  worked  out  by  the  ordinary  method  of  double  entry,  with 
this  advantage,  that  with  the  exception  of  a  few  personal  accounts  in  the  Ledger, 
the  book-keeping  has  all  been  done  in  the  Cash  Book;  not  only  has  the  work 
therefore  been  greatly  simplified,  but  a  considerable  saving  of  time  has  also  been 
effected. 


04 


Another  Method  of  Dealing  with  the  Valuations. 


i  t 


i 


Instead  of  entering  the  Valuations  in  the  Cash  Book  at  the  end  of  the  year  under 
separate  headings,  the  totals  can  be  taken  direct  to  the  Profit  and  Loss  Account 
those  at  the  beginning  of  the  year  being  entered  on  the  debit  side  (this  should  be 
the  first  item  entered),  and  those  at  the  end  of  the  year  on  the  credit  side  (last 

^*^^The  Cash  Book  and  Profit  and  Loss  Account  would  then  appear  as  follows  :— 


Analysed 

Cash 

Book. 

(S^e  Folding 
Sheet.) 


f 


Dr. 


11)06 
Sept.  20 


Profit  and  Loss  Account. 


To  Valuation,  1905 
„  Wages 
,,  Rent,  Rates  and  Taxei 
„  Implements 
„  Tradesmen  and  Siind 

dries 
„  Balance  Profit 


£ 

1315 

350 

160 

15 

0 
233 


1906 
Sept.  29 


£20821101  0| 


By  Live  Stock 
„  Corn 
..  Valuations,  1906 


Cr. 


£ 

175 
450 

1457 


0 
0 

0 


2082  10|  0 


The  above  plan  is  not  recommended-  for,  although  it  entails  fewer  entne^s  in 
the  Cash  Book  and  is  on  that  account  rather  quicker  to  work  out,  the  Profit  ana  Loss 
Account  does  next  give  such  an  accurate  statement  of  the  year  s  trading,  on  account 
of  the  increases  and  decreases  in  the  Valuations  from  year  to  year,  which  may 
vary  very  considerably. 


CASH    BOOK. 


Dr.                        Receipts. 

Cr. 

Analysis. 

Cr.           Payments. 

Dr.                         Analysis. 

Date. 

Name. 

Bank. 

Office. 

Live  Stock. 

Corn. 

Trades- 
men and 
Sundries. 

Sundry 
Debtors. 
1905 

]>at«. 

Name. 

Bank. 

Office. 

Live 
Stock. 

Wages. 

Rent, 

Rates, 

etc. 

1 

Imple- 
ments. 

Trades- 
men and 
Sundries. 

House 
Expenses 

Sundry 
Cred- 
itors. 
190S 

1905 

1905 

"■"" 

£ 

8. 

d. 

£ 

8. 

d. 

£ 

s. 

d. 

£ 

s. 

d. 

£ 

8. 

d. 

£ 

8. 

d. 

£ 

R. 

d 

£ 

s. 

d. 

£ 

8. 

d. 

£ 

8. 

d. 

£ 

8. 

d. 

£ 

8. 

d 

£ 

8. 

d 

£ 

8. 

d 

f, 

8. 

d. 

To  balance  brought  forwd. 

120 

0 

0 

9 

17 

0 

By  Live  Stock 

100 

0 

0 

100 

0 

0 

.,  Live  Stock 

250 

0 

0 

250 

0 

0 

„  Wages 

350 

0 

0 

350 

0 

0 

„  Com 

450 

0 

0 

450 

0 

0 

„  Landlord  . . 

80 

0 

0 

80 

0 

0 

„  Kinff   J. 
„  Sundries 

20 

0 

0 

20 

0 

0 

„  House  Ex- 

8 

15 

6 

8 

15 

6 

pense'^      . . 
„  Bro*n,  H. 

120 

0 

0 

120 

0 

0 

15 

0 

0 

15 

0 

0 

„  Tradesmen 

18 
18 

2 
2 

1 
1 

18 

2 

1 

665 

0 

0 

„  balance  car- 

0 

0 

1906 

ried  forward 

175 

0 

0 

18 

10 
12 

5 
6 

0 

18 

2 

1 

95 

0 

£840 

18 

12 

6 

250 

0 

0 

450 

0 

0 

8 

15 

6 

20 

0 

0 

840 

0 

0 

100 

0 

350 

0 

0 

120 

0 

0 

0 

1906 
Sep.  29 

To  Sundry  Debtors,  1906 

2.5 

0 

0 

15 

A 

Sep.  29 

By  Sundry 
Creditors,  1906 

160 

0 

0 

15 
15 

0 
0 

0 

0 

£275 

0 

0 

450 

0 

0 

8 

100 

0 

0 

850 

0 

0 

160 

0 

0 

18 

2 

1 

Le*8  Expenditure 
To  Profit  and  Loss  Acct. 

100 

0 

0 

Le*s  Receipts 

By  Profit  «fe  Loss 
Account 

15 

0 

0 

8 

15 

6 

175 

0 

0 

430 

0 

0 

"1 

350 

0 

0 

160 

0 

0 

9 

6 

7 

1900 

To  balance  brought  forwd. 

175 

0 

0 

10 

5 
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Further  Closing  Entries. 


Farm 


An  endeavour  has  been  made  in  compiling  this  book  to  include  in  the  examples 
every  transaction  which  the  farmer,  fruit-grower  or  market -gardener  is  likely  to 
meet  with  in  his  business.  There  are,  however,  certain  transactions  which  may 
occur  that  have  not  been  previously  dealt  with. 

(1)  When  farm  produce,  such  as  milk,  butter,  poultry,  fruit,  etc.,  is  consumed 
at  home. 

(2)  When  an  outstanding  account,  say  for  rent  due  to  landlord,  is  settled  by  the 
farmer  selling  goods,  such  as  hay  or  corn. 

(3)  When  deductions  are  made  for  bad  debts,  allowances,  etc.,  in  settlement  of 
an  account. 

Such  transactions  must  be  entered  in  the  Analysis  Cash  Book  at  the  end  of  the 
year  after  the  usual  closing  entries  (see  page  58)  as  follows  : — 

(1)  The  total  value  of  the  farm  produce  consumed  at  home  during  the  year 
Produce    jj^^s^  be  entered  on  both  sides  of  the  account  after  the  item  "  Valuations," — on 
at  home.    ^^®  receipt  side  in  the  analysis  columns  headed  "  Dairy,"  "  Poultry,"  etc.,  and  on 
the  payment  side  under  "  House  Expenses." 

In  this  way  the  "  House  Expenses  "  account  will  not  only  show  the  actual  cash 
drawn  out  of  the  business  during  the  year,  but  also  the  cost  of  all  the  farm  produce 
consumed  at  home,  while  at  the  same  time  each  department  of  the  Farm  will  be 
properly  credited. 

Contra  (2)  When  an  account  owing  by  the  business  is  settled  by  a  contra  account 

Account,   (goods  sold),  the  entries  would  be  made  as  showTi  by  the  following  example  : — 

"  £60  for  rent  owing  to  the  landlord  is  settled  by  the  farmer  selling  hay  worth 
£40,  and  a  cheque  for  £20." 

The  cheque  for  £20  would  be  entered  in  the  usual  way,  but  the  £40  for  hay 
must  be  dealt  with  at  the  end  of  the  year  thus  : — on  the  receipt  side  £40  must  be 
entered  in  the  analysis  column  headed  "'  Hay  "  ;  on  the  payment  side  £40  must  be 
entered  in  the  analysis  column  headed  "  Rent,"  so  that  rent  will  be  debited  to  the 
full  amount,  and  hay  credited  with  the  value  of  the  hay  sold. 

(3)  In  the  case  of  a  bad  debt,  say  for  milk  sold,  the  "  Bad  Debts  "  account, 
for  which  a  special  analysis  column  on  the  payment  side  would  be  necessary,  must 
be  debited  ;   and  the  "  Milk  "  account  on  the  receipt  side  credited. 


Bad 

Debts, 
Allow- 
ances, 
etc. 


06 

One  occasionally  comes  across  the  following  transaction  in  a  farmer's  accounts  : 
the  local  grocer  buys  eggs  and  butter  from  the  farmer  and  sells  him  groceries,  and 
a  cheque  by  one  of  the  parties  settles  the  account  at  the  end  of  the  year.  For 
example,  "  the  grocer  buys  from  the  farmer  eggs  worth  £8,  and  butter  £15,  and  sells 
him  groceries  to  the  value  of  £27,  the  farmer  sending  a  cheque  for  £4  at  the  end  of 
the  year  to  settle  the  account." 

The  cheque  for  £4  is  entered  in  the  usual  w^ay,  the  "  House  Account  "  being 
debited,  whilst  among  the  closing  entries  would  be  the  following  : — on  the  receipt 
side  "  Poultry  "  and  "  Dairy  "  must  be  credited  with  £8  and  £15  respectively,  and 
on  the  payment  side  "  House  Expenses  "  account  must  be  debited  with  £23. 

Example  : — On  September  29th,  1906,  the  affairs  of  a  farmer,  whose  rent  was 
£350  per  annum,  were  as  follows  : — 

His  Bank  account  was  overdrawn  £335  ;  he  had  Cash  in  Office  £15  ;  he  valued 
his  Live  Stock  at  £1,050,  his  Implements  at  £320,  and  his  Corn  at  £590  ;  he  owed 
his  Landlord  £75  ;  he  was  owed  by  T.  Pearce  £15,  and  by  W.  Brown  £45  ;  he  had 
borrowed  from  K.  Smith  £600,  for  w^hich  a  half  years  Interest  at  5  per  cent,  was 

then  due. 

During  the  year  he  had  the  following  transactions  : — He  sold  Dairy  Produce 
£200  ;  he  sold  Stock  to  H.  Williams  £400  ;  he  consigned  Stock  to  W.  Brown  and 
received  from  him  the  following  account  with  cheque  for  £150  on  account  : — "  Stock 
realized  £220  ;  paid  Carriage  £3  ;  paid  Market  charges,  £1 ;  charged  for  Commission 
at  the  rate  of  5  per  cent."  H.  Williams  failed  and  paid  17s.  6d.  in  the  £  ;  he  paid 
K.  Smith  the  two  half  years'  Interest  owing  on  September  29th,  1906  and  March, 
25th,  1907.  He  drew  a  cheque  for  Office  Cash  amounting  to  £75,  and  paid  out  of 
Office  Cash  as  follows  : — Tradesmen,  £55  ;  Market  expenses,  £5  ;  Stamps  and 
Stationery,  £8  ;  Travelling,  £15.  He  sold  Corn,  £450  ;  he  paid  Wages,  £300  ;  he 
paid  his  Landlord  the  balance  of  the  Rent  owing  on  September  29th,  1906  and  the 
half  year's  Rent  due  March  25th,  1907.  T.  Pearce  paid  his  account.  He  bought 
Seeds  from  Sutton  &  Sons,  £21  ;  he  sold  Stock  for  £40  (Office  Cash)  ;  he  bought 
Foodstuffs  from  L.  Burton,  £300,  and  paid  him  £275  on  account.  He  paid  Sutton 
&  Sons  their  account  less  £1  discount ;  he  drew  a  cheque  for  House  Expenses 
£150  ;  he  paid  into  the  Bank  from  Office  Cash,  £30  ;  he  sold  Landlord  Corn,  £25. 
His  Bankers  charged  for  Commission  and  Interest  on  overdrawn  account,  £10. 
During  the  year  he  sold  to  his  Grocer  butter  to  the  value  of  £17,  and  bought  from  him 
groceries  worth  £27.  He  owed  Tradesmen  at  the  end  of  the  year  as  follows  : — 
Blacksmith,  £6  ;  Saddler,  £9  ;  and  Chemist,  £2.  Dairy  Produce  consumed  at  home 
during  the  year,  £40. 

On  September  29th,  1907,  his  Valuations  were  :— Live  Stock,  £1,200  ;   Com, 
£750  ;  his  Implements  depreciated  10  per  cent. 

Note. — All  receipts  were  paid  into  the  Bank  and  all  payments  were  made  by 
cheque  unless  otherwise  stated. 
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Cash 

Book. 

{See  Folding 
Sheet.) 


REDUCTION 


RATIO 


14:1 


> 


s?/ 


'^: 


'*^ 


CO 

OJ 

-P!>. 

o 

en 

CJl 

3 

3 

— . 

3 

3 

> 

0) 

DD 

CT 

ABC 
bcdef 

o  m 

CD  ro 

DEFG 
ghijkli 

FGH 
defg 

GHIJKLMNi 
;lmnopqrsti 

HIJKLMN 
Tinopqrsti 

IJKLMN 
hijkimn 
123456 

<  ^ 

<  o 

^-2  o 

N  en 

go 

S9-2rO 

TUVW 
12345 

STUVW 
Z12345 

RST 
stuv 

cr>x 

$  c 

OOM 

a>x 

X  < 

o 

COM 

N   < 

o 

X 

M 


8 

O 

3 


.^^^ 


0% 


€'<.^^ 


•?> 


'^. 


> 


%/■» 

^^* 


3 

i 


<.^ 


rX' 


^4t 


^d> 


^^. 


o 
o 


¥cp 


.«. 


O 


C30 


O 


N3 


2.0  mm 


ABCD£fGMIJKLMNO«»()RSTUVWXYZ 
abc(lefgtii|klmnopqntuvw>y;1234567890 


ABCDEFGHIJKLMNOPQRSTUVWXYZ 
abcdefghljklmnopqrstuvwxyz  1234567890 


ABCDEFGHIJKLMNOPQRSTUVWXYZ 

abcdefghijklmnopqrstuvwxyz 

1234567890 


#  '^^ 


'4f. 


'i^.J>. 


m 

H 

o 

O 
"o  m  "o 

>  C  w 

X  no  ^ 
;p^  O  00 

m 

O 
m 


at 

CT 

o  > 


OQ 


IS 
I? 


P 


OJ 


»x^^ 


<p^l 


V 


^V' 


2.5  mm 


ABCDEFGHIJKLMNOPQRSTUVWXYZ 

abcdefghijklmnopqrstuvwxyz 

1234567890 


^O 


fp 


fc 


I— » 

fO 

fV3 

CJl 

o 

CJl 

3 
3 

3 
3 

3 
3 

CT 
O  >> 

I" 

d.m 

3  I 
3  r- 

^^ 

|o 

M  c/) 
tvoP 

■^< 

^~< 

OOM 

O 


09 

o  m 
a>  O 

-♦>  -r 
OQ  ±. 

^-S  o 
^  c= 


N 


X 

-< 
rsi 


Dr. 


Receipts. 


Bank. 


Office. 


Cr. 


An.\  LYSIS. 


Cr. 


Payments. 


Dr. 


Stock. 


Oorn. 


To  Balance  brought  forward 
,,  Dairy  Produce 
,,  W.  Brow  11 
,.  H.  Williams 
„  Bank 
„  Corn 
„  r.  Pearce 
„  Stock 
,,  OfBReCasih 


£    :  s.!d. 


200!  0 
•l.^ioj  0 
350    Ol  0 


4iUj  0 
15{  0 

i  I 


£  Is. 
15 


30    O'  0 


75 


♦0 


;  £1,195    ol  0 
To  Balance  carried  forward  '       2501  Ol  o! 


130 


Oj 

I 


105 

mo 


0    0 


£l,445j  0,  O'l     130 


To  Sundry  Debtors,  •2»^)tli  Sep 
tember,  1907 

„  Valuations,  2!)th  Septem 
bar,  1907 

H.  Williams 

„  Landlord 

„  Grocer 

,,  House  Account 


Le»g  Expenditure 
To  Prottt  and  Loss  Account 

To  balance  brought  forward. 


40 


•  1.         £ 


450 


496 


450 


imij  0 

120o|  0 

50    0 


Dairy       Imple- 
Prodnce.    mcnts. 


I 


200 


8  d. 


Bank     I    Sundry  li 


£1,S»5'  0 
l.O.'iOi  0 


17   0   « 


79.'>i  0 


750 


25 


1,225 
590 


0351  0 


I  £  'i«.|d.!l  £  ■•<  'a.\    £ 


I  i 


200 


i-lili 


17 
40 


267 


257 


01 


•'..  .  "'.  Y- 


1 
288!  0 


288 


"i- 


8.d. 
0    0 


75 


s. 


45 


d. 


15;  ol  0 


I  30j  Oi  U 


ili2o;  0 


0       60    0    0 


By  Balance  brought   forward 

,.  K.  Smith 

„  Office  Cash 

„  Tradesmen 

„  Market  Expenses 

„  Stamps  and  Stationery 

„  Travelling  Expenses 

,,  Wages 

„  Landlord 

,,  L.  Barton 

„  Sutton  and  Sons 

„  House  Expenses 

„  Bank 

,.  Banker's  Chartjcs 

By  Balame  carried  forward 

By  Sundry  Creditors  29th   September, 
1907  ..I 

„  Valuations  29tb  September    1900  . 

„  H.  WiUiaiuB 

„  Landlord 

„  Grocer 

.,  House  Account 

Lett  Re<-cipt8 

By  Profit  and  Ixms  Account 


Bank. 


Office. 


Analysis. 


,,,  '  i  Tradesmen  i 

^Vages.      Rent,  Kates,'       and        j     Seeds.         Foodstuffs, 
interest,  etc.!    Sundries.  ^"uua. 


Stock.      I      Com. 
d. 


Imple-        Bad  DebU.  '      House  Bank.  ^5^*'' 

ments.  Expenses.      Offlct.  Ac.      *-"rJ^ 


By  balance  brougltt  forward 


*  Part  of  this  amount  (£45)  was  due  the  previous  year  and  must  be  entered  in  the  "  Sundry  Debtors  1900  "  column. 


rilao^dSs^ZTe^nt^^dtUteT^rntlr^l*"^  th.  -  Sundry  Creditor.  1906  "  column 
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Ledtfer. 


First  Balance  Sheet,  September  29th,  1906. 
Liabilities.  Assets. 


Sundry  Creditors  : — 

Landlord 
K.  Smith,  Loan 

Interest 

Bankers'  overdraft 
Balance,  Capital 


Dr. 


To  House  Expenses 
.,  Capital  carried  forward 


Dr. 


To  Cash 
„  Balance  carried  forward 


Dr. 


To  Cash 
„  Corn 
..  Balance  carried  forward 


Dr. 


To  balance  brought  forward 


Dr. 


To  Balance  brought  forward 
..  Stock 


To  Balance  brought  forward 


600 

15 


£ 
75 


615 

335 

1010 


£2035 


Ofllce  Cash 

Valuations : 
Livestock 
Implements 
Corn 

Sundry  Debtors : 
T.  Pcarre 
W.  Brown 


1050 
320 
590 


15 
45 


15 


1960 


60 


^2035 


Capital  Account. 


Cr. 


£ 
217 

1288 


£1505 


By  Capital 
„  Balance  Profit 


By  Capital  brought  forward 


£ 
1010 
495 

£1505 


K.  Smith. 


£    I 

30| 
615 


£6451 


By  Balance  brought  forward 
„  i-vear's  interest  due  25th   March 
ditto  due  29th  September 


By  Balance  brought  forward 


Landlord. 


250  I     By  Balance  brought  forward  •• 

I       25        ,    1  year's  rent  due  29th  September 

!     150 


£425 


By  Balance  brought  forward 


T.  Pearce. 


£15 


By  Cash 


W.  Brown. 


£ 

45 
22C 


£265 


By  Carriage 
„  Market-charges  • 

„  Commission  @  5  per  cent. 
Cflsh  * 

',',  Balance  carried  forward 


lOOl 


12S8 


Cr. 


£ 

615 
15 
15 


£645 


£615 


Cr. 


£ 

75 
350 


£425 


£150 


Cr. 


£15 


Cr. 


£ 

3 

1 

11 

150 

100 


£265 


MM* 


mm 


■Hi 


,--»M»»w*«i**iir?w«»«f«iii«''*' 


Dr. 


H.  Williams. 


Cr. 


i 


Final  Balance  Sheet,  September  29th,  1907. 
Liabilities.  Assets. 


Sundry  Creditors  :— 
Landlord 
L.    Burton 
Tradesmen 
Grocer 

K.    Smith,   Loan 

Interest 

Banker's   Overdraft 
Balance,   Capital 


£ 

150 
25 
17 

10 


600 
15 


202 


615 
250 

128S 


£2355 


Office  Cash 
Valuations : — 
Live   Stock 
Corn 
Implements 

Sundry   Debtors 
W.    Brown    ' 


To  Stock 

• 

•  •                  •  • 

£ 
400 

£400 

By  Bad  Debt                           

„      Cash                                   

£ 
50 
350 

£400 

Dr. 

Sutton  &  Sons. 

Cr. 

To  Cash 
„  Discount 

.. 

£ 
20 

1 

£21 

By  Seeds                                  

£ 
21 

£21 

Dr. 

L.  Burton. 

Cr. 

To  Cash 
„  Balance  carried  forward 

•  «             •  • 

£ 

275 
25 

£300 

By  Foodstuffs                         

By  Balance  brought  forward 

£ 
300 

£300 

25 

Dr. 

Tradesmen. 

Cr. 

To  Balance  carried  forward 

•  •              •  • 

£ 
17 

£17 

By  Blacksmith's  Account 

.,  Sadler's                 „              

„  Chemist's            „             

Bv  Balance  brt)UJ?ht  forward 

£ 
6 
9 
2 

£17 

17 

Dr. 

Grocer. 

Cr. 

To  Dairy  Produce 
„     Balance  carried  forward 

•  "             *  ' 

£ 
17 

10 

£27 

By  Groceries  (House  Account) 
By  Balance  brought  forward 

£ 
27 

£27 

10 

1200 
750 
?8S 


IT 

2238 
100 


l£2355 


H^r 


69 


Dr. 


Profit  and  Loss  Account. 


Cr. 


To  Wages 

„  Rent,  rates,  interest,  etc. 

„  Tradesmen's  Bills,  etc. 

„  Seeds 

„  Foodstuffs 

„  Implements 

„  Bad  Debts 

,,  Balance,  profit 


£ 

300 

390 

100 

20 

300 

32 

50 

495 


£1687 


By  Stock 
„  Corn 
„  Dairy  Produce 


i  ^ 

I  795 
635 
257 


£1687 


ii 

5  » 


INDEX. 


i 


Accounts  for  Dairymen,  52. 
Accounts  for  Market-Gardeners,  29. 

Analysed  Cash  Book,  57,  59,  63,  64, 

66. 
Analysed  Sales  Book,  29. 
Analysed  Wages  Book,  28. 
Assets,  8,  24. 

Bad  Debts,  17,  65,  69. 

Balance  Sheet,  8,  24,  60,  61,  67,  68. 

Balancing  Accounts,  7. 

Bank  Cash,  18. 

Bank  Interest,  19. 

Bankers'  Charges,  19. 

Bankers'  Commission,  19. 

Bankers'  Overdraft,  20,  24,  66. 

Capital,  7. 

Capital  Account,  7,  9,  10,  60,  67. 
Cash  Book,  6,  8,  25,  55,  57,  59,  63, 
66. 

Cash  Book  Analysed,  55,  57,  59,  63, 

66. 
Cash  Transactions,  6. 
Closing  Entries,  58,  65,  66. 
Consignments,  31,  66. 
Contra  Account,  65. 
Credit  Transactions,  6. 
Creditors,  6,  24,  58,  63. 


Dairymen's  Accounts,  52. 
Dairy  Sales  Book,  52,  53. 
Debtors,  6,  68,  63. 
Debts,  Bad,  17,  65,  69. 
Discount,  14. 
Double  Entry,  57. 

Examples  worked  out,  8,  24,  59, 
66. 

Farm    Produce    Consumed    at 

Home,  65. 
Final  Balance  Sheet,  61,  68. 
First  Balance  Sheet,  24,  60,  67. 
Fruit  Growers'  Accounts,  29. 

House  Expenses,  15,  59,  65,  66. 
Housekeeping  Accounts,  45. 
House  Duty,  27. 

Income  Tax,  26. 
Inhabited  House  Dutv,  27. 
Interest,  26,  66. 
Invoice,  30. 

Landlord's  Account,  13,  15,  25, 

60,  62,  65,  67. 
Landlord's  Taxes,  15,  27. 
Land  Tax,  15,  27. 
Ledger,  6,  24. 
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Ledger  Entries,  9,  24,  60,  61,  67, 

68. 
Liabilities,  8,  24. 
Loans,  26,  66. 
Local  Kates,  27. 

Market- Gardeners'      Accounts, 

29. 
Milk  Account  Book,  54. 
Monthly  Settlements,  30. 

Note  Book,  5. 

Object  of  Book-keeping,  5. 
Office  Cash,  18. 
Opening  Accounts,  8,  24. 

Pass-book,  19. 

Personal  Accounts,  6. 

Personal  Expenses,  15,  59,  65,  66. 

Private  Expenses,  15,  59,  65,  66. 

Poultry- keeping  Accounts,  45. 

Produce  Consumed  at  Home,  65. 

Profit  and  Loss  Accounts,  58,  61, 

63,  64,  69. 
Property  Tax,  15,  26. 

Eates,  27. 


Kent,  13,  65. 

Rules  for  balancing,  7. 

Rules  for  Closing  Entries,  58. 

Sales  Book,  29,  52,  53. 
Sales  Book  Analysed,  29. 
Salesman's  Charges,  31. 
Schedule  A.,  26. 
Schedule  B.,  26. 
Schedule  D.,  27. 
Settlements,  Monthly,  30. 
Single  Entry,  5. 

Taxes,  Income,  26. 
Taxes,  Land,  15,  27. 
Taxes,  Property,  15,  26. 
Tenant-right,  18. 
Tradesmen's  Accounts,  26,  68. 

Useful  Factors,  31. 

Valuations,  7,  58,  63. 

Wages  Book,  28. 
Wages,  Analysis  of,  28. 
Waste  Book,  5. 

Worked-out  Examples,  8,  24,  59, 
66. 


Your  Accounts  will  show  ^ou  the  exact  value  of 
the  Fertilizers  you  apply.    If  ^ou  wish  to  show 

BIG    PROFITS 


}^ou  must  top-dress  y)our  crops  with 


NITRATE  OF  SODA 


YOU  WILL  FIND 
THAT     IT     PAYS 


on    Cereal    Crops,    Root    Crops,    Hay,    etc. 


•  i 


Send  for  pamphlets  entitled  "  How  to  Use  Nitrate  of  Soda/' 
''Catch  Crops — The  Farmer's  Standby/'  and  "The  Improvement 
of  Pastures  and  Meadows/'     Supplied  gratis  and  post  free  by  : — 

THE    CHILEAN    NITRATE    COMMITTEE, 

FRIAR'S  HOUSE,   NEW  BROAD  STREET. 

LONDON.    E.G. 


1 


TO  FRUIT  &  FLOWER  GROWERS 

GLASGOW  is  the  best  market  in  SCOTLAND. 


HDIRHEAD  jf  MAXWELL 

ARE  THE  BEST  PEOPLE  IN  GLASGOW 

FOR  HIGH  GRADE  FRUIT  &  FLOWERS. 


WE  want  YOUR  Consignments. 
WE  can  handle  QUANTITY. 
WE     can     handle     QUALITY. 

THEREFORE  send !    But  send  YOUR  BEST ! ! 


Why  pay  carriage  to  Scotland  on  poor  quality  ?    The 
rate  is  just  the  same  for  CLASS  STUFF. 


PRINCIPAL  MARKET  DAYS  : 

TUESDAYS,    THURSDAYS   &   FRIDAYS. 

Sale  Accounts  Daily.       Correspondence  invited.       Cheques  Weekly. 


Telegrams— MISTLETOE. 

Bankers— BANK    OF   SCOTLAND,   Mifler  Street. 


Telephones-  BELL  J  \l^ 


HEADLEY    BROTHERS, 

General  Printers  &  Account  Book  Makers, 

INVICTA   PRESS,  ASHFORD,   Kent. 

Invite  enquiries  with  Regard  to  Printing  and 
Stationery   of   all   descriptions.  ^  a» 

They  have  on  sale  a  variety  of  Analysis 
Account  Books,  suitable  for  use  in  connection 
with  the  system  which  is  described  in  this 
Book,  the  cheapest  being  as  low  as  4d.       t^ 

WALTER    p.    WRIGHT'S 

"Book  about  Sweet  Peas/' 

Demy  8vo.     150  pp.    26  Plates  on  art  paper  and  4  Coloured  Illustrations.    2s.  net 


WALTER    P.    WRIGHT'S 

Illustrated  Garden  Guide. 

Crown  8vo.     Upwards  of  100  Illustrations,     is.  net. 


BY    THE    SAME    AUTHOR. 


Alpine  Flowers  and  Rock  Gardens. 

40  magnificent  Coloured  Plates,  and  15  Half-tones.       4to.       12s.  6d.  net. 


Roses  and  Rose  Gardens. 

Beautifully  Illustrated  in  Colour  and  Half-tone.      4to.       12s.  6d.  net. 


Hardy  Perennials  &  Herbaceous  Borders. 

Profusely  and  beautifully  illustrated  in  Colour  and  Half-tone.      4to.      12s.  6d.  net. 


HEADLEY    BROTHERS, 
Invicta  Press,  Ashford,  and  140,  Bishopsgate,  London,  E.G. 
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